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Introduction to Navy and RANC 
 
 
Welcome to the New Entry Officers’ Course (NEOC), a fifteen week course 
conducted at the Royal Australian Naval College (RANC). The aim of NEOC is to 
provide you with foundational level knowledge, skills and attitudes for you to progress 
onto the next phase of your training while effectively contributing within the joint 
environment. The course is designed to instil in you the Defence Values: Service, 
Courage, Respect, Integrity and Excellence. All lessons are built on these values and 
your progress will be measured against your knowledge and behaviour. 
 
 
NEOC is designed for individuals from a range of civilian and junior sailor 
backgrounds. Due to the diverse nature of these backgrounds, individual 
contributions are highly valued during the course.  
 
 
NEOC commences with an Initial Training Period (ITP). This is an intensive period of 
adjustment to Navy protocols and expected standards. It is designed to be a 
challenging period where learning is maximised, resilience is increased and career-
long habits are developed. After this period, responsibility is increasingly transferred 
to you, the new Officer, with a focus on developing organic leadership capabilities 
and naval management techniques. You will be physically and intellectually 
challenged during NEOC. 
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Royal Australian Naval College—Our Why 
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Navy: Mission, Cultural Intent, Values and Signature 
Behaviours 

 
 

Mission 
 

To prepare naval power in order to enable the joint force in peace and war 
 

 
Cultural Intent 

 
Trusted to Defend 
 
A Navy that is trusted to defend Australia and its interests by being ready to fight and 
win at sea. 
 
Proven to Deliver 
 
A Navy that is proven to deliver seaworthy and mission ready forces. 
 
Respectful Always 
 
A Navy that is diverse and respectful always, where we live our Signature Behaviours 
and Values every day. 
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Defence Values 

 
Our values guide our behaviour, how we treat each other, define what is important - 
they bind us together. Values are a source of strength; they are a source of moral 
courage to take action. The importance of these values is such that if individual Naval 
Mariners cannot accept them and consistently apply them, then they have no place 
serving Australia in the Navy. The Defence Values are: 
 
Service 
The selflessness of character to place the security and interests of our nation and its 
people ahead of my own.    
 
Courage 
The strength of character to say and do the right thing, always, especially in the face 
of adversity. 
  
Respect 
The humanity of character to value others and treat them with dignity. 
  
Integrity 
The consistency of character to align my thoughts, words and actions to do what is 
right.   
  
Excellence 
The willingness of character to strive each day to be the best I can be, both 
professionally and personally.  
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Our Behaviours 

Our Behaviours enable Navy personnel to incorporate the Defence Values into their 
everyday lives. The existing Defence Values offer a strong foundation for NGN.  
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Training Expectations 
 

 
As a member of your division there are a number of expectations that contribute 
toward a positive learning environment and your integration as an officer into the 
Royal Australian Navy (RAN). The following points are guidance towards your 
development: 
 

 Your conversations with staff start with a phrase containing the word 
‘Sir/Ma’am’ (or the appropriate rank for sailors). When you have been given 
an order or a directive, the last thing you say is ‘Yes, Sir / Ma’am / WO / Chief 
/ PO / Leader / AB’. 

 

 Recognise all ADF ranks and learn how to address each rank.  
 

 Be respectful toward others. If you have respect for others, we minimise the 
likelihood of unacceptable behaviour occurring. Unacceptable Behaviour 
such as harassment, bullying, racism, sexism or abuse will not be tolerated in 
the Royal Australian Navy. 

 

 Learn at every opportunity—think about how behaviours and decisions will 
affect your career.  

 

 Written and verbal orders are to be followed. If you do not understand an 
order, seek clarification.  

 

 The divisional chain of command is to be used at all times. 
 

 Share individual and team lessons—keep the information factual and free 
from rumour. 

 

 Identify ways to relax and enjoy yourself at the appropriate times. 
 

 Be a team player. Lead when required and follow others who are leading.  
 

 Learn from mistakes, both your own and those made by others. No one is 
perfect. 

 

 Be proud of your uniform. Australian Naval Officers and Sailors have died 
with honour while serving their country. You inherit their stories and their 
Navy. You are a part of a tradition you can be proud of. 

 

 Be confident in each other, the staff and your own ability. You will learn to be 
resilient, to push your own limits and inspire others to push past their own. 
You can achieve success.  

 

 Be trustworthy. No Commanding Officer will tolerate an untrustworthy 
member serving in their ship. Trust takes a lifetime to build and a second to 
lose. 
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 You must critically reflect on the outcomes of each day and examine how to 
improve, work smarter and be more efficient. Use the reflective journal. 

Course Outline 
 
Mariner Skills      
 
This module will teach you basic seamanship and survival at sea skills. The module 
will enable you to apply basic seamanship skills and develop your communication 
skills. You will also learn practical application of Combat Survival skills taught at the 
RAN School of Ship Survivability and Safety (RANSSSS). 
 
Physical Training       
 
The PT module is divided into two functional areas: 
 
a. General fitness: designed to improve your general fitness levels while 

providing you with instruction and incentive to maintain fitness throughout 
your career. 

 
b. Military fitness: designed to provide you with specific fitness/resilience 

building to successfully pass NEOC practical leadership activities and endure 
the physical demands of life in the maritime environment.  

 
Your physical fitness will be formally tested with the RAN swim test and the RAN 
physical fitness test; however, you will be called upon to demonstrate your fitness 
and resilience during a range of course activities. 
 
Effective Communication       
 
On completion of these modules you will be expected to demonstrate effective 
interpersonal communication skills, produce appropriate Defence correspondence, 
and prepare and present oral briefs to Defence standards. This module focuses on 
interpersonal, written, oral communications and includes modules on the online 
Defence Protected Environment. 
 
Personal Development       
 
On completion of this module you will have the knowledge, skills and attitudes to 
apply a personal strategy for the development and maintenance of personal and 
organisational values, ethics and wellbeing. 
 
Introduction to Maritime Operations and Warfare 
 
On completion of this module you will be able to identify and describe the war fighting 
capabilities of the RAN through its platforms, sensors and weapons. 
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Leadership and Teamwork       
 
The purpose of the leadership and teamwork module is for you to gain an 
appreciation of the principles of leadership and teamwork, as defined in RAN and 
ADF doctrine. You will learn to apply the theoretical concepts in practical evolutions. 
You will be assessed on your teamwork and your leadership skills throughout NEOC, 
particularly during Exercises DARDANELLES, SUNDA STRAIT, and CORAL SEA  

You will need to reflect on theoretical principles and apply them in practice to gain an 
appreciation of your future role; to build confidence and awareness in the fields of 
leadership, teamwork and interpersonal communication for motivation and 
development of yourselves and others. You will also need to take into account ethical 
considerations that may affect your decision-making. 

RAN History          
 
On completion of this module you will gain an understanding of the rich history of the 
RAN. RAN History will focus on key historic events, locations and learnings that have 
carried into modern day service. 
 
Parade, Ceremonial and Small Arms    
 
On completion of this module you will be able to carry out drill and ceremonial 
procedures, development a combat mindset and combat behaviours which support 
the live firing of small arms. The training provides military skills and also lays the 
foundational attitudes for operating in a military environment. 
 
Legal Studies         
 
This module will allow you to develop a basic knowledge of the Defence legal system 
and wider maritime affairs including law of the sea and international and domestic 
maritime policy. 
 
RAN Organisation        
 
This module will provide you with a broad understanding of the RAN structure and 
your role as an Officer and member of the RAN. It includes RAN organisational 
structure, policy and procedures, Officer Of the Day (OOD), ranks, uniforms, honours 
and awards, organisational culture, values and change management. 
 
Divisional         
 
The divisional module aims to provide the underpinning knowledge, skills and 
attitudes for you to operate within the RAN divisional system, both as an individual 
and a leader. It includes information relating to conditions of service, entitlements, 
requests and complaint processes, housing and removals, career management, 
performance appraisal and welfare services available in the ADF. 
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Command Biographies 
 
 

Biography—Captain D Clelland, CSC, RAN 
 

Commanding Officer and Director Training Authority Initial Training Leadership 
and Management 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Joining the ADF from Canberra in January 1994, Captain Clelland has had a varied 
career as a Maritime Warfare Officer. Early sea postings included Patrol Boat HMAS 
Bendigo, Guided Missile Destroyer HMAS Brisbane, and HMA Survey Ships Benalla 
and Leeuwin. As a Midshipman, Clelland also thoroughly enjoyed a secondment to 
the US Navy Guided Missile Destroyer USS Stethem.  
 
Captain Clelland is a Principal Warfare Officer with a mine warfare and hydrographic 
surveying background. Key appointments include sea service as Executive Officer of 
Survey Motor Launch HMAS Benalla, sea command of HMA Ships Norman, Huon, 
and Warramunga, and shore command of the Royal Australian Navy Recruit Training 
School located at HMAS Cerberus. Staff appointments include service as the 
personal staff officer to Commander Border Protection Command in Canberra and to 
Commander Australian Fleet in Sydney, and as head of Frigate Group in Surface 
Force, Fleet Command. Captain Clelland has deployed on specific operations to the 
Middle East Region in 2003 (HMAS Newcastle), 2008 (HMAS Stuart), and 2017/2018 
(HMAS Warramunga). He has also worked throughout the Indo-Pacific on border 
protection operations, multi-national exercises, hydrographic surveying tasks, and 
engagement activities.  
 
Captain Clelland is a graduate of the Australian Defence Force Academy and the 
Australian Command and Staff College, and is a Distinguished Graduate of the 
United States Naval War College in Newport, Rhode Island. He holds a Bachelor of 
Arts Degree in History and Politics and a Masters Degree in Strategy and Policy from 
the University of New South Wales, a Graduate Certificate in Maritime Studies from 
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the University of Wollongong, and a Masters of Strategy and National Security from 
the U.S. Naval War College. 
 
Captain Clelland was honoured with the award of the Conspicuous Service Cross in 
the 2019 Queen’s Birthday Honours List for duties in Command of HMAS 
Warramunga whilst deployed to the Middle East Region on Operation MANITOU. He 
is married to Jasmine and they are blessed with a young daughter, Florence 
Primrose. 
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Biography—Commander K Woodall, RAN 
 

Commanding Officer Royal Australian Naval College  
 

 
 

Commander Kate Woodall was born in Mackay, Queensland and joined the Royal 
Australian Navy as a Seaman Officer in 2001. Midshipman Woodall joined HMAS 
Arunta briefly in mid-2001 and deployed in support of Operation RELEX before 
commencing studies at the Australian Defence Force Academy in 2002. Midshipman 
Woodall was awarded a Bachelor of Science with majors in Oceanography and 
Indonesian in 2004.  
 
Sub-Lieutenant Woodall served in HMA Ships Adelaide, Geraldton, Arunta and 
Warramunga and was awarded her Bridge Warfare Certificate in Warramunga in 
2006, deploying to the Northern Arabian Gulf in support of Operation CATALYST, 
and was awarded the 2006 Queens Gold Medal. In 2007, Lieutenant Woodall was 
awarded the Maritime Geospatial Officer - Meteorology and Oceanography 
specialisation after obtaining a Graduate Diploma in Meteorology from the Bureau of 
Meteorology Training Centre.  
 
Lieutenant Woodall undertook duties as SO3 Meteorological Operations watchkeeper 
within Headquarters Joint Operations Command, from 2008-2009. During this tenure 
Lieutenant Woodall deployed to Antarctica. Lieutenant Woodall then posted to the 
Operational Meteorology and Oceanography Centre, 2010-2011, where she 
deployed in support of exercises and operations. In 2012, Lieutenant Woodall posted 
briefly to the Defence Intelligence Training Centre at Kokoda Barracks, Canungra. 
During this tenure Lieutenant Woodall was selected to undertake studies towards a 
Masters of Science in Physical Oceanography at the Naval Postgraduate School, 
Monterey, California, USA.  
 
Promoted to Lieutenant Commander in 2014, she undertook duties as the Staff 
Officer METOC Policy and Plans and Staff Officer Mine Warfare, Hydrographic and 
Patrol Forces Capability Implementation Team within Navy Strategic Command. In 
2016, Lieutenant Commander Woodall was appointment as the Officer-in-Charge of 
the Naval Air Station Weather and Oceanography Centre embedded within HMAS 
Albatross in 2016. Lieutenant Commander Woodall was the Executive Officer of  
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HMAS Coonawarra from 2018-2019 and was promoted to Commander in 2019 
before undertaking duties as Assistant Director Oceanography in the Australian 
Geospatial-Intelligence Organisation, 2020-2021.  
 
Commander Woodall assumed Command of the Royal Australian Naval College in 
December 2021, is married and has a young daughter and son. 



OFFICIAL 
15 

OFFICIAL 

Contents Page 

 

Biography—Lieutenant Commander E Griffiths, RAN 
 
 Executive Officer Royal Australian Naval College 

 

 
 

LCDR Emma Kate Griffiths was born in Victor Harbor, South Australia and joined the 
Royal Australian Navy as a Weapons Electrical Engineering Officer in 2004. After 
completing the New Entry Officers Course she spent six months in HMAS Newcastle 
prior to undertaking her degree studies at the Australian Defence Force Academy. In 
2008 Sub Lieutenant Griffiths was awarded a Bachelor of Electrical Engineering with 
Honours. 
 
In 2009 Sub Lieutenant Griffiths completed the Engineering Officers Application 
Course and posted to HMAS Darwin as the Assistant Weapons Electrical Engineer 
Officer. A career highlight was the deployment to South East Asia where she 
participated in many multinational exercises. In July 2010 she was awarded her 
Weapons Electrical Certificate of Competency. 
 
In late 2010 Lieutenant Griffiths posted to Canberra into the Directorate of Navy 
Communication and Information Warfare, as the Navy Acoustic and Optronic 
Engineer. She posted back to Sydney in 2013 to join HMAS Anzac as the Deputy 
Weapons Electrical Engineer Officer, with a hull swap onto HMAS Stuart.  
 
In 2014 Lieutenant Griffiths gained her Weapons Electrical Charge Qualification, 
status as a Chartered Engineer and completed a Master’s in Systems Engineering. 
She posted to Canberra as the Evolved Sea Sparrow Missile Block 2 Project 
Engineering Manager in Guided Weapons Branch before being selected to complete 
a Master’s in Science in Explosive Ordnance Engineering at the Defence Academy 
UK in 2015.  
 
On return to Australia, in 2017, Lieutenant Commander Griffiths posted to Armament 
Technology Cell as a Senior Armaments Engineer. After a period of time on 
Maternity Leave she then posted to the Maritime Explosive Ordnance System 
Program Office as the Deputy Chief Engineer in 2020. In this role she gained a Chief 
Engineer Delegation and was responsible for providing advice to Navy on all 
Maritime Explosive Ordnance items. In 2022 Lieutenant Commander Griffiths moved  
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into the Technical Staff Officer – Navy role within the Directorate of Ordnance Safety 
whilst completing the Australian Command and Staff Course – Remote.  
 
In late 2022 Lieutenant Commander Griffiths commenced her posting as the 
Executive Officer of the Royal Australian Naval College and is accompanied by her 
husband, Nigel, and son, Archer. 
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Biography—Lieutenant Commander P Jones, OAM, RAN 
 

 Chief Instructor Royal Australian Naval College 
 

 
 

LCDR Peter Jones joined the Royal Australian Navy in 1988, as a direct entry sailor 
from New Norfolk, Tasmania. He has served in a variety of ship’s and shore 
establishments, however lists his appointments as the Instructor for the Recruit 
Instructor’s Course, and an Organisational Culture Practitioner within the Directorate 
of Navy Culture as being his most rewarding roles to date.  
 
In 2012, LCDR Jones left permanent Navy however; quickly found himself serving in 
a SERCAT 3 capacity delivering Navy Leadership Development Workshops to 
literally thousands of Navy personnel. He spent much of his time outside of Navy 
specialising in the niche areas of Training, Leadership and Culture.  
 
LCDR Jones recently embarked on the third phase of his Navy career, not only re-
joining permanent Navy, but also successfully applying to commission to Officer. His 
first posting upon commissioning was to Career Management-Navy where he felt 
privileged to lead a small team that provides career management for over 5,000 
sailors.  
 
Testament to the value of LCDR Jones’ contribution to Navy, he was awarded the 
Medal of the Order of Australia in 2006. As a part of the RAN Centenary celebrations, 
he was also recognised as one of Navy's top 100 achievers for the Centenary Year 
2011. In 2020, he received a Chief of Navy Commendation for the formation and 
implementation of the Unit Culture Development Program.  
 
LCDR Jones is married to Lisa, and between them, they have four daughters, 
ranging in age from 22 to 10. It is fair to say life is always interesting. He is a keen 
surfer and is on the search for quality waves whenever possible. 
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RANC Staff 
 
 
Command Warrant Officer – WO Cheeseman 
Chaplain – CHAP Atherton 
Operations Officer (OPSO) – LEUT Roberts 
Course Implementation Officer (CIO) – LEUT Gill 
RANC Regulator – PODEN Denholm 
 
Divisional Officers 
LEUT Atkinson 
LEUT Redshaw 
LEUT Sanders 
LEUT Dortmans 
LEUT Jones 
LEUT Granger 
LEUT Connor 
 
Divisional Senior Sailors 
CPOATV Danaher 
CPOB Sawyer 
CPOCIS Seibright 
CPOB Jaensch 
CPOML-S Cahill 
CPOCSM Murray 
CPOB Bobbin 
CPOML-SC McGrath 
CPOB Philpott 
CPOML-C Bailey 
 
Mariner Skills Section 
SI – Parade, Weapons and Seamanship – CPOB Herr 
DSI Seamanship – POB O’Connor 
DSI Weapons – POB Law 
DSI Parade & Ceremonial – POB Cunningham 
Seamanship Instructor – LSBM Chugg 
Sea Training Assistant – LSML-S Armstrong 
Engineering Systems Instructor – LSMT Philp 
Survival at Sea Instructor – LSBM Ball 
Weapons Instructor – LSBM Gray 
Weapons Instructor – LSBM Vale 
M-WTSS Operator – LSBM Lenoy 
Weapons Instructor Assistant – ABBM Cremen 
Weapons Instructor Assistant – Gapped 
Parade & Ceremonial Instructor – LSBM Redman 
Parade & Ceremonial Instructor – LSBM Sharples 
Parade & Ceremonial Instructor Assistant – ABBM Anu 
     
 



OFFICIAL 
19 

OFFICIAL 

Contents Page 

Physical Training Instructors 
Facilities Manager – CPOPTI Vale 
PT Supervisor – POPTI Holland 
PT Instructor – POPTI Gilmour 
PT Instructor – LSPTI Went 
 
Practical Leadership Team 
Lead Instructor-Leadership – WO Jocumsen 
Leadership training Coordinator – CPOB Sadler 
DSI Leadership – POCSS Davidson 
Instructor Leadership – LSCSO Conway 
Assistant Instructor Leadership – ABCSOMW Whittle 
Assistant Instructor Leadership – ABBM Dalton 
Assistant Instructor Leadership – ABBM Kerr 
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General Orders and Lawful Commands 
 

1. A general order relates to military duty (achieves some military object or 
purpose) issued by an officer so authorised to do so. General orders are normally 
presented in writing and include: 
 
a. Defence Instructions. 
 
b. An order, instruction or directive issued by, or under the authority of, a 

Service Chief. 
 
c. A general, standing, routine or daily order in force with respect to a part of the 

ADF. 
 

2. Members of the ADF must comply with lawful general orders that are 
applicable to them. You will learn more about this requirement in your military law 
modules but it is important that you are aware of this requirement in ITP as you are 
always accountable for your own actions and behaviours.  
 
3. In ITP, you will be expected to read specific RANC Work Instructions-
Trainees and TA–ITLM Standing Orders. Hardcopies of the Work Instructions will be 
placed in your blocks. 
 
4. By the end the fourth week, you will be expected to have read and 
understood the Base Standing Instructions (BSIs) for HMAS Creswell, in particular, 
Section 2 Ship’s Standing Orders.  

 
5. A lawful command relates to military duty and is a command that a superior 
officer has authority in the circumstances to give. A lawful command can be given in 
writing, but is normally conveyed verbally to a group or an individual. 
 
6.  In accordance with TA–ITLM Standing Orders, Officers and Senior Sailors in 
instructional positions, including the college, medical section, members of base duty 
watch, and ITP divisional staff, are able to give lawful commands to any member of a 
course regardless of their rank, while the need to instruct that particular course 
exists. 
 



OFFICIAL 
21 

OFFICIAL 

Contents Page 

Trainee Biography Task 
 
 
1. All New Entry Officers (NEOs) are required to complete a biography. This 
document will be read by RANC Staff and Command to familiarise themselves with 
trainees. 
 
2. The biography is to include the following details: 
 
a. Family, including any close family members who have served in the military, 
 
b. Birthplace, past employment and/or schooling, 
 
c. Hobbies and interests, 
 
d. Why you chose a career as a Naval Officer, 
 
e. What your goals are in the Navy, and 
 
f. Your expectations of initial training as a Naval Officer. 
 
3. The biography is to be neatly hand written on an A4 page, limited to one 
single A4 page of text. The biography is to be written in first person and must have 
a minimum 2cm margin on the left side. Ensure correct spelling, punctuation and 
grammar are used. Trainees can use the biographies of the Command element as a 
suitable example. 
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ITP Conditions and Standards 
 
 
1. The following conditions and standards apply to all New Entry Officers during 
ITP: 
 
a. Bar hours—nil 
 
b. Bedding—service bedding only 
 
c. Cabin—no more than three personal photos can be hung on the inboard side 

of the pinboard above the desk. 
 
d. Dress—Dress of the Day, as specified (nil civilian clothing) 
 
e. Electrical or battery operated appliances—one personal electronic device 

(laptop or tablet) is permitted. To be located in center, rear of the desk.  
 
f. Guests onboard—by written request in extenuating circumstances only 
 
g. Leave—nil 
 
h. Personal mobile telephones—see WI-T ITP 
 
i. Rounds—1900 daily 
 
2. During ITP you are to remain with your division at all times, and may only 
proceed unescorted with the prior approval of your divisional staff. You will not have 
access to your motor vehicle during ITP, either to drive or to retrieve any items you 
may have stored within. 
 
3. Smoking may only take place in designated smoking areas. There is no 
smoking in your cabin or on the divisional balcony. 
 
4. There will be one lockable cupboard in each cabin which College staff will not 
open during rounds. You may keep personal items such as religious, sentimental or 
any other important articles in this cupboard. For any clarification on what may or 
may not be kept in this cupboard consult with your Divisional Staff. All other personal 
belongings must be stored in the allocated areas within the box/baggage store room.  
 
Note: This cupboard can be subject to authorised searches conducted in the event 
there is reasonable suspicion contraband is being stored within. 
 
5. All medications must be declared to your Divisional Staff or Creswell Health 
Centre personnel. If medicine has been prescribed by a non-Defence provider, 
ensure that you have a sufficient amount to last the duration of ITP and declare this 
to the Health Centre at first available opportunity. 
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Task Completion Checklist 
 
 

Task / Form  
NEOC 

Completed    
Yes / No 

DO 
Received          
Yes / No 

Divisional Officer Pro forma (within 24 hrs)   

Read and acknowledge Complaints And Resolutions 
Manual, Chapter 9 (SeMPRO) (within 2 weeks) 

  

Trainee Code Of Conduct (within 48 hrs)   

RANC Work Instructions – Trainees (within 1 week)   

Trainee biography (within 1 week)   

Read excerpt from Defence Communications Manual on 
use of Social Media (within 2 weeks) 
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KIT MAINTENANCE HANDBOOK 
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Introduction 

 
 

Appearance 
 
1.  A member is to ensure that at all times they are correctly dressed and well 
presented. A smart military appearance reflects self-discipline, fosters good morale 
and favourably affects public opinion. In particular, the member is to ensure that their 
uniform is kept neat, clean and well pressed; that footwear is in good condition and 
clean/polished, that uniforms fit and are not tight or ill-fitting; and that ribbons, 
insignia and other uniform items are neat, clean and in good order. All members are 
responsible for checking the dress of peers ‘buddy checks’ and ensuring that any 
tendency towards carelessness or slovenly appearance is corrected. 
 
2.  Members are not to wear uniform in such a manner or under such 
circumstances that is likely to bring discredit upon themselves and the Royal 
Australian Navy. 
 
Care and Maintenance of Uniform 
 
4.  All uniforms are to be free of loose threads ‘Irish Pennants’ and are to be 
maintained in a good state of repair (i.e. hems are not to be pinned). Care is to be 
taken to remove lint from dark garments. Whites are to be replaced when they 
become excessively discoloured. 
 
5.  It is the member’s personal responsibility to replace items of service issue kit 
that are lost, misplaced, damaged or stolen at the earliest available opportunity from 
the clothing store. 
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Naming Of Service Issue Uniforms 

 
 

General 
 
1. Uniforms are to be marked in either black or white permanent pen. Your 
Divisional Staff will initially instruct you on where to label your service issue kit. 
Constant wear and washing will mean that members will need to be vigilant in re-
marking names that have faded or become non-existent. 
 
2. Service issue uniforms are to be labelled with surnames only and are to be 
printed in clear capital letters. If a member has a common name (i.e. Smith), then the 
first initial may be added after the surname. 
 
3. Prior to marking service issue uniforms, ensure that items are clean and without 
defect. If any items are found to be damaged or defective they can be returned to the 
Clothing Store at HMAS Albatross through your Divisional Staff. ITEMS CANNOT BE 
RETURNED ONCE MARKED. 
 
4. Iron on labels may be purchased and used on socks and stockings. These are 
at trainees’ expense and are not supplied. 
 

NON-SIZED ITEMS 
Item Marking Details Colour Pen QTY 

Backpack Underneath top handle, top of right 
strap 

White 1 

Black belt Reverse side of buckle, inside belt 
after adjustment 

Black, White 1 

Blue kit bag Centre above window, name tag White, Black 1 

Cap badge Reverse side once sewn on White 1 

Dhoby bag Across centre – large print, both sides Black 1 

Necktie Inside tongue White 1 

Sewing kit Inside on first panel White 1 

Shoulder boards 
(rank only) 

Reverse side, centre Black 1 

Suit bag Centre front White 1 

Sunglasses Inside top of bag, inside right arm White 1 

Towels All four corners of one side Black 2 

White belt Reverse side of buckle, inside belt 
after adjustment 

Black 1 

 

SPORTSWEAR 
Item Marking Details Colour Pen QTY 

Bike pants Inside centre back hem White 2 

Grey t-shirts Inside back bottom hem, centre Black 4 

Legionnaires cap Inside front white area  Black 1 

PT shorts Inside centre back hem White 2 

Sport socks On sole Black 2 
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Track suit top Inside bottom hem, centre & on tag White, black 1 

Track suit pants Inside waist hem, centre & on tag White, black 1 

 
 

DAY & CEREMONIAL DRESS  
Item Marking Details Colour Pen QTY 

Black court shoes Inside instep White 1 

Black dress shoes Inside instep White 1(F) 
2(M) 

Black skirt Inside waist hem, centre White 1 (F) 

Black socks On sole White 2 

Black trousers Inside waist hem, centre White 1 (F) 
2(M) 

Combat boots Inside tongue & instep White 1 

Combat socks On sole White 5 

Cummerbund Inside near sizing tag Black 1 

Mess shirt Inside on label Black 1 

MMPU Jacket Inside, back of name bar panel & tag Black 3 

MMPU Pant Inside, back of left and right pockets & 
tag 

Black 3 

Officer peaked cap Inside rear brim, centre & on tag Black 1 

Raincoat Inside back hem, centre White 1 

S1 jacket Inside on label Black 1 

S4 jacket (mess) Inside on label Black 1 

S8 shirts Inside back hem, bottom, centre Black 2 

S8 shorts Inside waist hem, centre, back Black 1 

Socks white On sole Black 2 

Stockings white On sole Black 1 

W1 jacket Inside on label Black ` 

W4 jacket (mess) Inside on label Black 1 

W4 skirt Inside on label Black 1 

W7 shirts Inside back bottom hem, centre Black 1 

Wet W Jacket Inside hem centre back & on tag White, Black 1 

White shoes Inside instep Black 1 

White skirt Inside waist back hem, centre Black 1 (F) 

White trousers Inside waist back hem, centre Black 1 

Utility jacket Inside back bottom hem, centre White 1 

Vest (Marcella) Inside on label Black 1 (M) 

Woolly pully Under both epaulettes White 1 

 

DO NOT NAME THE FOLLOWING ITEMS 
Dog tags 

Gold buttons (all) 

Mess chain (gold) 

Name bar (temporary, divisional colour) 

Name bar (DPNU, gold thread) 

Name tag (acrylic, printed) 

Swimmers 
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Washing Instructions 

 
 
General 
 
1. Ensure you read the instructions on the inside label of washing machines prior 
to use. Select the correct settings for the type and colour of wash you are doing. 
Follow all safety precautions and ask Divisional Staff to clarify if instructions are 
unclear. 
 
Whites 
 
2. Always separate whites from colours prior to washing and ensure that all 
pockets are empty. Washing whites with other colours will cause your clothing to 
become a dull grey colour or cause running of colours. Uniforms damaged as result 
of this may require you to replace your kit at your own expense. 
 
3. Special attention is to be paid to white uniforms, especially the collar and 
underarm areas. In order to effectively clean your white uniforms a pre-soaking aid 
can be used prior to machine washing (i.e. Preen, Sard or Wonder Soap). For more 
persistent stains, soaking may be required or they may need to be dry cleaned. 
 
Colours 
 
4. Keep similar colours to the same wash load to avoid colour contamination. It is 
advised to cold water wash and drying your uniforms on medium heat until they have 
been worn in. WASH YOUR PT TRACKSUIT IN COLD WATER. 
 
Uniforms General 
 
5. White Service Caps. White Service Caps can be cleaned with plain white 
toothpaste, soap or shampoo. It is recommended that a clean toothbrush be used 
with the above listed cleaning products and then rinsed off under a tap. 
 
6. Irish Pennants. Be aware that after each wash, your uniforms will need to be 
checked for ‘Irish Pennants’. These are to be cut off using scissors. Avoid pulling 
loose threads, especially from buttons. This may result in the whole button coming 
off, requiring you to sew it back on. 
 
7. Label Instructions. Always read manufactures labels prior to washing and 
drying as some items may require different treatment. Failure to do so could result in 
excessive fading and shrinking. 
 
8. Footwear. IS NOT to be placed in either washing machines or dryers. These 
items can be cleaned by hand and then placed neatly against the bulkhead outside to 
dry. 
 
9. Ensure that all clothing is dry before removing from driers. Fold it as you remove 
it thus ensuring minimal double handling of items that do not require ironing. 
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10. It is YOUR responsibility to maintain your service issue uniform/kit to the 
highest standards and to ensure all items remain clearly marked. 
 

Dry Cleaning 
 
11. Most items of service issue kit can be dry cleaned and the Creswell Post Office 
has a dry cleaning service. 
 
12. Trainees are to be aware of uniform requirements for Dress of the Day and 
Night Rig. Failure to be properly dressed on account of not picking up dry cleaning 
will NOT be tolerated and disciplinary action may result. 
 
13. It is not compulsory for Trainees to dry clean uniforms though it is highly 
recommended for the following items: 
 
a. S/W 1 and 4 Jacket’s; 
 
b. S/W 1 and 4 Trousers - Ensure all pockets are empty; 
 
c. Utility Jacket - Ensure all pockets are empty, name bar and SRI’s are 

removed; 
 
d. Skirts; 
 
e. Black Tie and Bow tie; and 
 
f. Mess shirt and Marcella vest. 
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Ironing and Folding Requirements 

 
 
General 
 
1. Kit layout photographs in this manual display the correct way to store you issued 
kit in your cabin. Divisional Staff are to be consulted should clarification be required 
regarding cabin and kit layout. 
 
2. It is highly recommended that an iron with heavy steaming capabilities and 
Teflon base is utilized to ensure sharp creases and for ease of ironing. The use of an 
ironing aid (starch) will also maintain creases for a longer period. Ensure the iron is 
set to the correct heat/steam setting for the fabric being ironed. 
 
3. Irons are not to be stowed within trainee’s low boy at any time. When not in use, 
irons are to be stowed neatly at the foot of the bed. 
 
4. Irons are NEVER to be left plugged in and/or switched on when unattended, this 
is a fire hazard. Disciplinary action may result if this occurs. 
 
5. Uniforms should be ironed flat initially then creased if required. Avoid excessive 
creases down trousers and shorts (train tracks) as this looks unsightly. 
 
6.  Ensure that the iron face is clean and the water is emptied after use, this will 
prevent staining of uniforms and rusting of irons. If due to lack of care your iron 
becomes dirty, they are to be cleaned using either the across the counter iron 
cleaner (NB: If doing this, you must clean your iron outside), or if it is only minor 
staining, try using a green scourer gently to remove the grime. 
 
7.  The following pages give detailed descriptions and photos for how your service 
uniform and kit is to be ironed and folded for kit musters and placement in the 
tallboys. 
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T-Shirts/Under Garments/PT Jacket 
 

 
 
Step 1: 
Grey shirt to be ironed flat and wrinkle free prior to folding. Ensure that the neck sits 
in the middle of the shirt and the shirt is the correct width (250mm). The picture 
above demonstrates the correct method for presenting T-shirts. 
 
Step 2: 
Place the shirt face down on a flat surface. Fold the sleeve down the length of the 
shirt. 
 
Step 3:  
Fold back one side until just before the neckline. 
 

 
 



OFFICIAL 
32 

OFFICIAL 

Contents Page 

 
Step 4: 
Repeat on the other side ensuring the shirt is the same the whole length of the shirt. 
 
Step 5: 
Fold the bottom quarter of the shirt up. 
 

 
 
Step 6: 
Fold the shirt again until it is even. The finished shirt should be even on both sides. 
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NB: T-shirts and singlets are to be folded in half again (as shown below) to facilitate 
their stowage in the low boy once the kit muster is complete. 
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Military Multi-Pattern Uniform (MMPU) or Disruptive Pattern Navy Uniform 
(DPNU) Pants 
 

 
 
Step 1: 
Pants are to be ironed flat. 
The pockets should be ironed flat. 
ENSURE ALL BUTTONS AND ZIPS ARE SECURE. 
 

 
 
Step 2: 
The pants are placed down on a flat surface with the left pocket facing down. Fold 
the seat of the pant inwards so the pant has two straight edges. The width of the 
pants is to be the same as the shirts.  
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Step 3: 
Fold the bottom of the pant up ¼ of the total length.  

 
 
Step 4: 
Fold the top ¼ of the pant down so both ends meet in the middle.  
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Step 5: 
Fold in half again so it is the sizing of the left hand pocket. 
 

 
 

 
Ties and Bowties 
 
1. Ties – are to be maintained free of lint and dirt. When dirty they should be dry-
cleaned. Ties are to be worn knotted with either a four-in-hand, half Windsor or 
Windsor Knot. The topknot is worn parallel with and slightly above the top of the shirt 
collar closure hiding the shirt. The bottom is to be worn within 2cm of the belt buckle. 
For kit musters, ties are to be folded in half and placed on the rack with the tongue 
toward the bottom of the rack.  
 
2. Bowties – are to be maintained free of lint and dirt. When dirty they should be 
dry-cleaned. Bowties are tied IAW instructions within this book. For kit musters, 
bowties are to be folded in half and placed on the rack with the bow end toward the 
bottom of the rack. 
 

 
PT Shorts (bike pants) 

 

 
 

Step 1: 
Iron the shorts flat and wrinkle 
free 
 

 

 

 

 

 
 
 
 
 
 
Step 2:  
Fold the shorts in half, length-wise. 
(back-to-back). 
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PT Shorts (running) 

 

Step 1: 
Lay shorts on a flat surface. Grasp shorts by front and rear 
seams pulling outward and turning to lay them flat with crest 
on the left as you are looking at them. 
 
 
 
 

 
 
 
 
 
 
 

 

 
 
 
 

 

Step 2: 
Ensure left hand edge (Crest side) is 
straight by tucking this edge under. 
 
 
Step 3: 
Tuck under the rear or right hand edge of 
the shorts to adjust to the correct W9 
shirt width. 
 
 
Step 4: 
Tuck waistband under and behind to 
halve shorts. 
Your PT Shorts are laid this way both in 
the low boy and in kit musters. 

 
Step 3: 
Turn the shorts over and fold in the 
seat. 
 
 

Step 4: 
Fold the top of the shorts down 1/3rd. 
 

 

 

 

 

 

Step 5: 
Fold the shorts in 1/3 again and turn 
over for display. Both pairs of bike 
shorts laid side by side should be the 
W9 shirt. 
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Male Swimmers 
 

    
 

           
Female Swimmers 
 

     
 

 
 
 

Step 1: 
Swimmers are to be clean. Placed face 
up on a flat surface. 
 
Step 2: 
Fold the outer edges in to the width of 
a W9 shirt.  
 
Step 3: 
Fold up the crotch of the swimmers 
until they are the same size as the 
folded PT shorts. 
 
Step 4: 
Turn over to display.    
      

 

  

Step 1: 
Swimmers are to be clean. Placed face 
up on a flat surface. 
 
Step 2: 
Pull straps down so that the top of the 
swimmers form a straight edge. 
 
Step 3: 
Fold sides in to the width of the W9 shirt 
and then fold crotch up approximately 
three times (depending on size of 
swimmers) until they are the same size 
as the folded PT shorts. 
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Socks & Stockings 
 

 
 
Step 1: 
Socks are to be clean and lint free prior to rolling.  
 
Step 2: 
Lay the socks flat with one inside out and commence roll. Inside out sock is placed 
on the bottom prior to rolling. At the end invert opening over socks to create a smiley 
face. 
 
Step 3: 
They are to be rolled tightly and presented with the smiley face pointing up. The back 
of the sock is to be tucked in with little to no tail. Socks must be symmetrical and be 
rolled tight enough to bounce when dropped. 
 
Belts 
 

 
 
When presenting for kit muster, the belt, when not worn is to be rolled tightly with the 
tail secured just through the buckle. The tail is to point to the right as the photo 
depicts. The belt can be adjusted at the back for wear. The tail is to just protrude 
from the buckle and excess belt is to be cut off. 
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Shoes 
 

 
 
Tall Boy (above) 
Shoes stowed in the tall boy are to be undone with the laces tucked into the shoe. 
They are to be presented as a pair with one shoe facing fwd and one aft as shown. 
 

 
 
Kit musters (above) 
When placed in a kit muster, shoes are to be undone with the laces tucked inside the 
shoe. The shoes are presented with one shoe up and one down, all toes facing away 
from the rack. CLEAN BOTTOM OF SHOE. 
 
Shoe Cleaning 
 
1. Runners - remove dust and dirt from the shoe using a dry brush, remove grass 
stains from the shoe using either a brush or rag and warm soapy water. Where 
necessary, excessively dirty shoes are to be soaked then washed in warm soapy 
water and placed out to dry. DO NOT put shoes in washing machines or dryers. 
 
2. Combat Boots – Care should be taken that the welts in the boots are cleaned 
properly. Boots are to be polished to a high overall shine. 
 
3. Black Dress shoes – Ensure shoe is free of dust and dirt then apply a coat of 
black shoe polish. When polish is dried, buff to a high shine using a soft cloth. 
Parade Gloss is to be used to give a high shine. 
 
4. White Dress shoes – Ensure shoe is free of dust and dirt using eucalyptus oil 
or Shoe-Glo. Add white shoe polish and buff till clean. 
 
5. Patent leather/Court Shoes – DO NOT polish. Ensure they are clean and scuff 
free. 
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Naval Wide Brimmed Hat — If Issued 
 
Chin stay attached so the first buckle lines up with your left eye and second with left 
side of your mouth. Puggaree attached with cap badge centred. 
 
Miscellaneous 
 
Dressing gown – hangs up behind cabin door, secure cord with a reef knot around 
gown and stow excess cord in the pockets. 
 
Sewing kit – done up with a bow. 
 
Buttons and rank slides – Laid out on shelf in tall boy. 
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Wearing of Uniform 
 
 

General 
 
1. Detailed instructions for the wearing of naval uniform are contained in 
ANP4426-1203—Uniform Instructions for the Royal Australian Navy. 
 
2. Localities and Commands throughout Australia will change over uniforms from 
summer to winter or vice versa at varying dates. These change over dates are laid 
down in ANP4426-1203 Chapter 1 (1.40) as well as a signal informing personnel, 
with adequate warning. 

 
Uniform Design 
 
3. As is the nature of the service, RAN personnel are required to carry out various 
tasks and functions and the varied designs of Naval Uniforms reflect this: from 
Ceremonial Uniforms to MMPU. Certain tasks of employment require specific uniform 
requirements, e.g. a Maritime Logistics - Chef working in a ship’s galley or a technical 
sailor working in a workshop. 
 
4. Ceremonial and semi-formal occasions require a smarter standard of dress that 
is identifiable and different in style to the MMPU. The specific uniform throughout 
Ships and Establishments will be detailed in Daily/Weekly Orders can be referred to 
as: 
 
a. Dress of the Day 
 
b. Working dress 
 
c. Night rig 
 
d. Ceremonial 
 
e. Dutymen rig. 
 
5. These orders will indicate any uniform changes or requirements. Work 
Instructions are another reference for Trainees in relation to wearing the correct 
uniform for designated tasks. Changes from Dress of the Day or Working dress to 
Night rig at promulgated times are to be strictly adhered to. 
 
6. Dress of the day is to be worn at all times when proceeding outside of Creswell 
boundaries. 
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Personal Deportment 
 
7. Members are to pay particular attention to their bearing, demeanour and 
manner, especially when in public.  
 
In particular the following examples of poor deportment are to be avoided whilst in 
RAN uniform: 
 
a. slouching, walking or standing with hands in pockets 
 
b. lounging, squatting or leaning against objects 
 
c. mobile phone use, smoking, eating and drinking while walking 
 
d. smoking, eating or drinking whilst wearing a uniform hat or cap 
 
e. behaving in a manner liable to bring discredit to the Service. 
 
Appearance and Maintenance of Uniform 
 
8. RAN personnel must set and maintain the highest possible standards of uniform 
appearance. The Service image reflected by attention to detail in wearing of the 
uniform is a key element in the public image of the Navy. 
 
9. All uniforms, including working dress, are to be cleaned to an immaculate 
standard, with insignia bright and free from tarnish and corrosion. 
 
10. Key points for personnel to ensure they look their best by paying attention to 
detail are as follows: 
 
a. cleanliness 
 
b. neatly dressed with correctly placed name bars and medals 
 
c. creases ironed correctly 
 
d. clean lanyards 
 
e. clean, polished and un-scuffed boots and shoes 
 
f. removal of Irish pennants 
 
g. shoe laces are tight and laced correctly 
 
f. service headwear is clean and 
 
g. buttons are done up. 
 
11. Lending and borrowing of kit is not acceptable, any deviation to this is to be 
approved by Divisional Staff. 
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MMPU Policy 
 
12. The conventions for wear and regulations for MMPU are listed in ANP4426-
1203 which outlines all requirements and instructions for care, maintenance and 
wearing of MMPU. Instructions on rolling up MMPU sleeves are covered later in this 
document. 
 
Uniform Maintenance Allowance 
 
13. Uniform maintenance allowance (UMA) is paid to members as defined in the 
Pay and Conditions Manual, to maintain their approved scale of uniform in good 
order and condition. The allowance does not cover laundry, dry cleaning, or the 
maintenance of personal items such as towels, pyjamas and underwear. 
 
Civilian Clothes Ashore (Libertymen) 
 
14. All Officers, Senior and Junior Sailors, including trainees, may wear civilian 
clothes. No visible items of service uniform may be worn with civilian clothes. 
 
15. Civilian clothing must be of an acceptable standard. Frayed, torn and dirty attire 
including shoes will not be deemed as acceptable. Footwear must have back straps 
as a minimum. Pornographic or obscene slogans on clothing will not be acceptable. 
Even in civilian clothing, Service personnel are representing the RANC, HMAS 
Creswell, the RAN and ADF. Officers should wear as a minimum standard, collared 
shirts, neat slacks/shorts modest dresses and skirts. 
 
Guide to Uniform Numbering 
 
16. For convenience of reference, a letter and a number is assigned to each 
uniform. 
‘W’ indicates Winter and ‘S’ indicates Summer. 
 
17. Every member has an obligation to ensure that their uniform is worn correctly on 
all occasions. A member is not to wear unauthorised combinations of RAN uniforms 
or a mixture of service and civilian clothing. 
 
18. It is each member’s personal responsibility to be aware of the RAN uniform 
numbering system and the requirements for each number. A numbering system is an 
easier way to inform all members of the uniform required for that day rather than 
listing the different parts of a uniform. 
 
19. All members are to be aware that uniform requirements can differ slightly for all 
NCO ranks, particularly from Junior Sailor to Senior Sailor and Sailor to Officer. i.e.: 
Senior Sailors are issued white dress shoes as are Junior Sailors from the Musician 
branch. Also of note is the fact that Commissioned Officers have different kit items. 
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Rack Making Instructions 
 
 
1. At all times throughout your initial training, when not utilised. Your bed is to be 
neatly made, as per the following directions. 
 
The following is a guide as to how to layout your bed during the day when you are 
away at instruction and for the conduct of rounds. This is the standard expected at all 
times. Doona covers, both sheets with pillow neatly placed on top (opening of pillow 
slip facing the bulkhead) Entire doona is tucked in with a hospital corner (outlined 
below) in the visible side. 
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Step 1: 
Completely cover mattress with one white sheet with hospital corners on each 
corner. Hospital corners are achieved by: 
 

 tucking the sheet under the head and foot of the rack;  

 approximately 40cm from the end of your rack, grasp the sheet with your hand, 
pulling it outwards and upwards on a 45 degree angle; 

 with your right hand, smooth under the angle any excess sheet; 

 tightly pull the angle down so it covers the side of the mattress and tuck 
underneath the mattress; and 

 REVERSE this procedure for other side or ends of racks. 
 

 
 
Step 2: 
Lay second sheet on top of the first sheet. Line the top of this sheet up with the head 
of your rack. Fold the sheet back on itself from the top of the rack 15cm from the 
head of the rack. Firmly tuck into your mattress. No hospital corners. 
 
Step 3: 
Fold the bottom end of the top sheet into hospital corners and tuck underneath the 
mattress. 
 
Step 4: 
Place doona on top of the second sheet, directly below the crease of the folded top 
sheet. 
 
Step 5: 
Ensure the top of the doona lays flat directly along the fold of the top sheet. 
 
Step 6: 
Place a hospital corner in the end of the doona and firmly tuck the rest of the doona 
in on all sides. 
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Cabin Layout 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

SHELVING TALLBOY CONFIGURATION 
 

WINDOW      →         DOOR 

Tall & Top Shelves 
Blanket 
Rib Knit Sweater 
Towel 
Iron, washing detergent, shoe 
cleaning gear 
 
Middle Shelf A 
White Socks, Short/Long athletic, 
black socks 
Combat Socks 
MMPU Trousers 

Middle Shelf B 
Buttons, Belts, Sewing Kit, glasses 
Shoulder Boards, Soft Rank Insignia 
Badges/Patches 
 
 
 
Bottom Shelf 
Field pack 
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HANGING TALLBOY CONFIGURATION 
 

WINDOW      →         DOOR 

 
 
 

1. Rain Coat 
2. Wet Weather jacket 
3. Winter Jacket 
4. Utility Jacket 
5. Black Pants 
6. Black Skirt (female) 
7. MMPU Jacket (x3) 
 
Duffel Bag (Top) 
Overnight Bag 
Suit Bag (Bottom) 

8. Summer Jacket 
9. Mess Jacket 
10. Mess Shirt 
11. Long Sleeve Shirts (x2) 
12. Short Sleeve Shirts (x2) 
13. White Pants 
14. White Shorts/Skirt 
15. Marcella Vest 
16. Bow Tie 
17. Cummerbund 
18. Tie 
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DESK CONFIGURATION 
 

WINDOW      →         DOOR 
 

Top Shelf 
Officer’s Hat 
DPNU Hat 
PT Hat 
 
Middle Shelf 
Mug 
NEOC Folder 
Canteen 
Clear Desk 
Rubbish Bin 
 
Desktop 
Laptop/tablet (not pictured, no 
connectivity during ITP) 
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MMPU Sleeve Roll Up Instructions 
 
 

 

1. Starting position  

 

2. Fold sleeve toward top  

 

3. Make first fold approx 5-6cm 
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4. Repeat 2 or 3 times until above elbow/at 
desired height. 

 

5. Fold cuff of sleeve down over rolled up 
section and square off to neaten. 
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How to Tie a Full Windsor 
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How to Tie a Bow Tie 
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NEW ENTRY OFFICER COURSE  
 

POLICY AND GUIDANCE 
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Defence Social Media Guide – Chapter 7 

 

CHAPTER 7 – SOCIAL MEDIA (UNOFFICIAL)  
7.1 Social media refers to websites and applications that enable users to create and 
share content, or to participate in virtual communities and networks. Social media 
includes, but is not limited to:  
 
a. social media networking sites (e.g. Facebook, Twitter, LinkedIn, SnapChat etc.);  

b. social review sites (e.g. Yelp, Tripadvisor, Goodreads, Google Reviews etc.);  

c. image sharing sites (e.g. Instagram, Flickr, Pinterest etc.);  

d. video hosting and live streaming sites (e.g. YouTube, TikTok, Zoom, Skype etc.);  

e. community blogs (e.g. WordPress, Tumblr, Blogger etc.);  

f. discussion sites and professional military education websites (e.g. Whirlpool, Quora, 
Reddit, The Cove, Forge etc.);  

g. messenger sites (e.g. Messenger, Signal, WhatsApp etc.);  

h. collaborative sites (e.g. Wikipedia etc.); and  

i. dating sites (e.g. Tinder, RSVP, Bumble etc.).  
 
7.2 An unofficial social media account is one operated by Defence personnel in a 
personal or private capacity for non-Defence related positions, organisations and 
activities, not associated with their service or employment in Defence.  
a. For policy on the personal use of Defence’s information and communications 
technology resources, refer to the Information and Communications Technology Manual.  
 
7.3 Defence personnel can use social media in an unofficial capacity. This must be 
balanced with security and professional obligations as Defence personnel, where online 
behaviour can pose a risk to national security, and reflect on Defence as a whole. This 
ultimately may harm Defence’s personnel, information or national interests, as well as 
impacting on organisational reputation and the level of confidence Defence receives from 
the Australian community and the Government. In some cases, responsibilities extend 
into Defence personnel’s private lives and limit their ability to participate fully in public 
discussions, including on social media.  

7.4 Unofficial social media accounts of Defence personnel must not use any Defence 
branding (including Defence logos, emblems, badges, symbols, iconography etc.); official 
title; rank; profile photo in uniform or other clothing with Defence branding; 
position/employment category; role; or organisational grouping connected to or 
representing Defence.  
 
a. Defence personnel using LinkedIn must:  

 
i. comply with the security considerations at paragraphs 7.11-7.13 and carefully consider 
the type and amount of information they post, including technical expertise;  
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ii. not use their rank, profile photo in uniform or other clothing with Defence branding, 
detailed information about their current or previous roles in Defence, or any operational, 
classified or sensitive information;  

iii. apply the highest privacy and security settings available;  

iv. only access LinkedIn via the official website or mobile application; and  

v. consider using a different email address for LinkedIn access from the email address 
used for personal communication.  
 
7.5 Defence personnel submitting content to internal or external professional military 
education parties (such as The Cove, Forge, The Runway etc.) must do so in 
accordance with Chapter 3 – Releasing Official Content or Making Public Comment on 
Behalf of Defence.  
 
CONDUCT WHEN USING UNOFFICIAL SOCIAL MEDIA ACCOUNTS  
 
7.6 Posts, comments, direct messages, likes, reactions, shares and similar activity on 
social media from people identified or identifiable as Defence personnel constitute public 
comment and are subject to the policies, values and legislation governing Defence. 
Failure to comply with Defence policy could constitute an offence against provisions of 
the Defence Force Discipline Act 1982, the Public Service Act 1999 and/or amount to a 
breach of the Australian Public Service Code of Conduct.  
 
a. The policies, values and legislation governing Defence apply even if material is posted 
anonymously or using a pseudonym and Defence employees should be mindful that their 
identity or employment may be revealed.  

b. Joining, following or liking someone else’s content could be perceived as endorsement 
of the content. Defence personnel should apply the considerations of paragraph 7.7 
when joining, following or liking another person’s content.  

c. Being tagged in certain posts may imply an association. Where possible, Defence 
personnel must untag themselves from posts that do not comply with their 
responsibilities as Defence personnel.  

d. Defence personnel are permitted to follow Members of Parliament across the political 
spectrum in the interests of staying well informed or because they support a particular 
party. Any engagement with such posts must be in accordance with paragraph 7.6.a.  

e. Defence personnel should review their online footprint periodically, such as when 
joining Defence, changing roles or on promotion.  

 
Historical posts should be considered in the context of all the risk factors and removed 
where appropriate.  
 
7.7 Defence personnel using unofficial social media accounts must:  
a. exercise discretion and judgement and protect classified and private information, 
operational security, our international relationships and the safety of Defence personnel 
and their families;  

b. do so in a professional, impartial and apolitical manner;  

c. behave with respect and courtesy;  
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d. ensure that personal comments added to official content released by Defence aligns 
with Defence Values and Behaviours;  

e. be aware that what you post can affect your reputation, as well as that of the 
Government, ministers and Defence; and  

f. be aware that content posted on social media is available immediately to a wide 
audience, effectively endures without limit, may be copied repeatedly, screen captured, 
may be seen by people who it was not intended for or used for a purpose for which it was 
not intended, or taken out of context.  
 
7.8 Defence personnel using unofficial social media accounts must not:  
a. release operational, classified or sensitive information, including but not limited to, 
details about operational incidents, missions, security procedures, locations and times of 
deployments, damaged equipment and assets, personal documents (such as wills, 
powers of attorney, deployment information etc.), and issues regarding morale or 
personnel;  

b. release information about the injury, wounding or death of a Defence employee before 
the next of kin is notified and the information is publicly released by Defence;  

c. criticise or question the role, work, policy or administration of the Government, 
Defence, or Defence Group or Service;  

d. forecast, announce or promote Defence activities that have not been disclosed 
previously in the public domain;  

e. claim or appear to represent Defence as an official spokesperson (such as, but not 
limited to, using Defence branding, including Defence logos, emblems, badges, symbols 
and iconography (see Chapter 9 – Defence Branding); official title; rank; 
position/employment category; role; profile photo in uniform etc.);  

f. use imagery of Defence activities that have not been cleared for public release or 
represent Defence negatively in the public domain;  
 
g. post any defamatory, discriminatory, vulgar, obscene, abusive, profane, threatening, 
racially or ethnically hateful, otherwise not aligned with Defence Values and Behaviours, 
or illegal information or material;  

h. join, submit content to or remain a member of a group, forum, site or discussion that is 
involved in or promotes behaviour that is exploitative, objectifying or derogatory, goes 
against Defence Values and Behaviours or in any other way breaches any relevant 
legislation or Defence policies; or  

i. use media where the copyright is owned by anyone else without authorisation or 
permission.  
 
CLEARANCE TO USE IMAGERY/AUDIO ON UNOFFICIAL SOCIAL MEDIA 
ACCOUNTS  
 
7.9 Defence personnel can post imagery (photographs or videos) of themselves in 
uniform provided they have appropriate clearance by their chain-of-command. Prior to 
posting, imagery must be closely reviewed to ensure no operational, classified, sensitive 
or personal information is released (such as troop locations, equipment, tactical unit 
details, numbers of personnel etc.).  
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a. Images of Defence personnel in uniform must not be used as profile pictures on any 
unofficial social media accounts. The only exception to this is ForceNet, where the use of 
a profile picture in uniform is permitted.  

b. Defence personnel are permitted to post images that have been published on the 
Defence Image Gallery (in accordance with paragraph 7.6.a) or videos that have been 
published on the Defence Australia YouTube channel.  

c. Images, videos or audio taken by Defence personnel on duty belong to Defence and 
must be cleared by the member’s chain-of-command prior to release to ensure no 
operational, classified, sensitive or personal information is released. For further 
information regarding copyright of imagery or audio, refer to paragraphs 8.11-8.23 in 
Chapter 8 – Digital Media.  
 
7.10 Defence imagery and audio must not be used for political purposes in a way 
contrary to Defence’s apolitical standing. Defence personnel engaging in political 
activities must comply with imagery and audio requirements in accordance with 
paragraph 8.19 in Chapter 8 – Digital Media.  
 
SECURITY OF UNOFFICIAL SOCIAL MEDIA ACCOUNTS  
 
7.11 Defence personnel need to exercise caution with respect to their online presence 
and be aware that criminal and terrorist organisations, ideologically motivated groups, 
foreign intelligence services and other individuals (who may disguise their real identity) 
actively seek information from Defence personnel and their spouses, partners, family 
members and friends about Defence capabilities, which may potentially harm Defence 
personnel, information and interests.  

 
a. Defence personnel must not provide information in response to requests for 
information about Defence through digital channels without appropriate clearance. 
Requests from media must be referred to Defence Media and requests from the public 
are to be referred to the Defence website. Suspicious contacts must be reported to the 
Defence Security and Vetting Service.  
 
7.12 To meet individual security responsibilities, Defence personnel must abide by the 
eSafety Commissioner’s eSafety Guide; Defence Security and Vetting Service’s Social 
Media Security intranet page and top tips to help protect you on social media; the 
Australian Cyber Security Centre’s Personal Cyber Security: First Steps Guide; Personal 
Cyber Security: Next Steps Guide; Personal Cyber Security: Advanced Steps Guide; 
security tips for personal devices and easy steps to secure your online information; the 
Australian Security Intelligence Organisation’s Think Before You Link guidance; and the 
Australian Public Service Commission’s guidance on the use of social media. In addition, 
Defence personnel must keep their unofficial social media accounts secure by:  
 
a. applying the highest privacy and security settings available;  

b. choosing separate and complex passwords for each account, changing them regularly 
(approximately every three months), using two-factor authentication where possible, 
logging out when not in use, and not allowing web browsers to store passwords;  

c. turning off geotagging and location-based social networking to avoid sharing 
geographical details of where media such as photographs, video, websites and SMS 
messages were taken; and  
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d. not friending/connecting with people unknown to them.  
7.13 Defence personnel are encouraged to talk to their spouses, partners and family 
members about the importance of maintaining secure social media accounts, including 
that they:  

a. do not post operationally sensitive information (such as deployment dates, locations 
etc.) or tag Defence personnel in their posts;  

b. apply the highest privacy and security settings available;  

c. carefully consider the type and amount of information they post, including restricting 
personal information on their accounts (such as home or work address, phone numbers 
and place of employment etc.); and  

d. choose separate and complex passwords for each account, change them regularly 
(approximately every three months), use two-factor authentication where possible, log 
out when not in use, and do not allow web browsers to store passwords.  

7.14 For further information, refer to the Personal Social Media Guide on the Defence 
Social Media intranet page, or contact the Defence Social Media Hub.  
 



60 

OFFICIAL 

Contents Page 

 

Phased Expectations 
 

Phase One–Expectations 
 

Social Skills 
Trainee can facilitate interaction and communication with peers and Staff including 

holding a conversation, appropriate body language. Can contribute positively to 
harmonious communal living. Trainee respects the contribution of every individual 

and avoids creating conflict/distraction among their peers, whilst encouraging 
healthy debate and constructive criticism. Trainee is able to speak to staff they are 

not familiar with in a calm and confident manner. 
 
 

Self-Discipline  
Trainee can establish a goal and is willing to achieve that goal at the expense of his 

or her individuality including dress and bearing, grooming standards, time 
management, drill and organisation. 

 
 

Basic Service Skills  
Trainee is punctual, shows appropriate marks of respect, maintains cabin standards 

and demonstrates sound drill and ceremonial progress. 
 
 

Displays Defence Values  
Service: The selflessness of character to place the interests of our nation and its 

people ahead of my own  
Courage: The strength of character to say and do the right thing, always, especially 

in the face of adversity.  
Respect: The humanity of character to value others and treat them with dignity and 

compassion. 
 Integrity: The consistency of character to align my thoughts, words and actions to 

ethical purpose.  
Excellence: The willingness of character to be the best I can be and to ensure my 

team is the best it can be. 
 
 

Teamwork 
Trainee is actively involved in team processes and willing to contribute to 

achieving tasks.  Trainee has a positive attitude towards the individuals within 
the team, applies him/her self and gives maximum effort to team goals, 

provides support to the team and team leader through commitment and effort 
and the sharing of knowledge, skills and experience.  Trainee assists other 
members who may be struggling knowing that building the individual in turn 

builds the team. 
 
 
 
 

http://en.wikipedia.org/wiki/Interpersonal_relationship
http://en.wikipedia.org/wiki/Social_Communication
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Self-Awareness 
Trainee has a clear perception of their personality, including strengths, weaknesses, 
thoughts, beliefs, motivation, and emotions.  Trainee undertakes basic self-reflection 
and is willing to accept constructive feedback from others on performance and areas 

for improvement. 
 
 

Change Management 
Trainee can accept change without negative emotion or behaviour and is willing to 

adapt to new challenges and situations in a positive manner. Trainee must 
understand that the inability to change is not in line with Navy’s culture. 

 
 

Accountability for Actions 
Trainee takes responsibility and ownership for decisions, actions and results. 

Accountable not only for what is accomplished but how it is accomplished.  Trainee 
does not seek to shift blame or make excuses for poor performance. 
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Phase Two–Expectations 

 
 

Leadership 
Trainee can control a small team, influence, encourage and motivate their peers to 
willingly achieve a task. Trainee can produce and deliver a SMEAC brief, provide 

direction, be resourceful, make decisions and delegate IAW their plan.  
 

Values and Behaviours 
Trainee lives our values by displaying our behaviours at all times: In particular, to live 
our values the trainee will collaborate and be Team focussed, be inclusive and value 
others, is adaptable, innovative and agile. The trainee reflects to learn and improve 
while acting with purpose for Defence and the nation in order to be accountable and 

trustworthy.  
 
 

Responsibility 
Trainee makes independent decisions, exhibits trained behaviours, demonstrates ITP 

competencies, is self-motivated, reliable, punctual and remembers belongings. 
Trainee consistently maintains RANC standards. 

 

Resilience 
Trainee can accept adversity; endure and adapt to emotional, psychological and 
physical stress. Trainee remains calm and employs coping strategies to deal with 

difficult situations. 

 
Confidence 

Trainee is comfortable with who they are and has trust in their own abilities. Trainee 
continually reflects for self-improvement and learns from mistakes whilst evading 

arrogance. Trainee has faith in their Divisional System to assist with issues of 
concern. 

 

Trainee Code of Conduct 
Trainee abides by the Trainee Code of Conduct in all aspects of NEOC training.  
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Phase Three–Expectations 
 

Credibility 

Trainee actively maintains their credibility by being believable and worthy of trust. 
Whatever a trainee says, he/she must believe in it and act on it. 

Competence 
 

Trainee is socially, personally and professionally proficient across all phase one and 
two expectations. Trainee is competent and has been positively assessed in the 

areas of teamwork and leadership and has the self awareness to learn and develop 
through their own actions.  

 

Performance 
 

The trainee is confident when leading the team and is resilient and tolerant of 
uncertain and unexpected events. The trainee’s performance displays the potential to 

be an effective Officer in the RAN.  
 

Leadership 
 

The trainee was influential within the cohort. Was able to motivate and inspire 
through action in difficult or unfamiliar environments. With an appropriate balance of 

direction and control. The trainee upholds Defence values and behaviours at all 
times. 
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NEW ENTRY OFFICER COURSE  

 

INITIAL TRAINING PERIOD 
TASKBOOK 

 

 

 

 

 

 

 

Title NEOC ITP Taskbook 

Author  DSS Moran 

Approver CI RANC, 181735 

Version number V6_2022 

Date of last modification 09 Aug 2022 

Summary of last 
modifications 

Complete Review 

Next review due: Ongoing IAW RANC WIs 

Coverage: Taskbook for NEOC ITP Curriculum 
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Initial Training Period Taskbook Instructions 

 
 

 
 
1. Trainees are to have their competency assessed on each task by a member 
of ITP divisional staff and their results recorded. Upon successful completion of a 
task, divisional staff will sign and date in the relevant task completion box to the 
effect that the trainee has completed that task. 
 
2. Each trainee is responsible for their individual ITP task book progression and 
is to ensure that task completion is achieved within the respective time frame 
allocated to each section of the task book. Failure to achieve task completion in a 
timely manner will result in the trainee being awarded a training failure for the 
relevant section/s and an administrative restriction of trainee privileges may apply. 
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Part One – Guidance 
 

 

 

To be completed as detailed below 
 

 
SAFETY (24hrs) 
 
1.1 What must you do if you detect a fire in your accommodation block?  
 
1.2 Identify the location of fire fighting appliances in your accommodation area.  
 
1.3 How do you receive medical assistance outside of working hours? 
 
 
INTRODUCTIONS 
 
1.4 Fill out and hand in the Divisional Officer Interview Sheet (pro forma) (24hrs) 
 

 
POLICY 

 
1.5 Read and sign the Trainee Code of Conduct (48hrs) 

 
1.6 Read and sign that you have read Complaints and Resolutions Manual   

Chapter 9 (2 weeks) 
 

1.7 Read and sign the Defence Social Media Guide – Chapter 7 (2 weeks) 
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Part Two – The Basics 

 
 

 

To be completed by the end of ITP 
 

 
 
PARADE AND CEREMONIAL 
 
2.1 Recognise all RAN ranks and identify the correct form of address for each 

one. 
 

2.2 Describe the procedure for the ceremonies of Colours and Sunset. 
 

2.3 Report (or provide a brief on reporting) a ship/division/cabin for rounds or 
class for instruction. 

 
2.4 Pipe the ‘Still’ and the ‘Carry-on’ and identify appropriate timing for piping 

during evening rounds. 
 
COLLEGE ROUTINES 
 
2.5 Describe the RANC divisional system. 
 
2.6 Explain the RANC daily routines during ITP. 
 
2.7 Explain the RANC junior cohort daily routines post ITP. 
 
2.8 Describe the restrictions that apply to those under 18 years of age. 
 
2.9 Describe each of the training courses conducted at the RANC. 
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COLLEGE FAMILIARISATION 
 
2.10 Describe the location of the following: 

 

a. Library 
 

b. Historical collection 
 

c. Captain’s residence (HMAS Creswell) 
 

d. Executive Officer’s office (RANC) 
 

e. Chief Instructors office (RANC) 
 

f. Gymnasium 
 

g. College gangway 
 

h. Establishment gangway 
 

i. Training North and South 
 

j. Creswell chapel 
 
k. RANC Regulator’s office. 
 
 
2.11 State the rank and surname of: 
 

a. Commanding Officer (CO), HMAS Creswell 
 
b. Executive Officer (XO), HMAS Creswell 
 
c. CO RANC 
 
d. XO RANC 
 
e. Chief Instructor RANC, 
 
f. Chaplain, RANC and HMAS Creswell 
 
g. Course Implementation Officer RANC 
 
h. Divisional Officers 
 
i. Divisional Senior Sailors 
 
j. College Regulator. 
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NAVAL FAMILIARISATION 
 
2.12 Recite the phonetic alphabet (Enclosure 1) 
2.13 Familiarise yourself with Naval jargon (Enclosure 2) 
2.14 Read the Gunroom Mess Rules (printout in block) 
 
TRAINEE BIOGRAPHIES 

 
2.15 Prepare and submit a one page only, handwritten biography in first person, to 

be submitted to Divisional Staff detailing the following topics as a guide: 
 
a. Name, age, place of birth and family composition 
b. Previous study/work experience 
c. Chosen PQ in Navy and motivation for joining 
d. Hobbies, interest and/or goals 

 
DRESS 
 
You are required to maintain your uniform, civilian attire and cabin to a high standard. 
As a member of the RAN, your uniform must provide an example to your 
subordinates of the standards they are required to keep. Your cabin standards must 
match those you will be required to keep at sea, where conditions are cramped and 
awkward and where untidy, unsecured gear can be a hazard in an emergency. 
 
2.16 Tie a Windsor Knot in a necktie. 
 
2.17 Tie a Bow Tie. 
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Part Three – Group Activities 
 

 

 

To be completed by the end of ITP  
 

  
OOD 
 
3.1 As a group of 3-7, outline the duties of the following during the ceremony of 
Colours and Sunset and provide an accurate simulation of the ceremony: 
 
a. COOD 
b. A/COOD 
c. QM 1 
d. QM 2 
e. Duty Gunroom Mess Hand 
 
Duty Watch 
 
3.2  As a small group of 5-9, brief the roles and responsibilities of a typical NEO 
duty watch: 
 
a. COOD 
b. A/COOD 
c. QM 1 
d. QM 2 
e. Duty Gunroom Mess Hand 
 
Career 
 
3.3 Collectively as a group, brief the division on your probable career progression 
from now until the award of your Primary Qualification (PQ). Groups presentencing 
are to be by department, with similar PQs briefing together. (E.g. AE, ME, MESM, 
WE, WESM is the Engineering Department and all members of those PQs will brief 
collectively). 
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Navy Familiarisation 
 
3.4 As a small group present to the class a brief on one of the following Officers, 
paying particular attention to their biography, why they have been selected to have 
divisions/buildings named after them and what their service means to you: 
 
a. Clarkson 
b. Collins 
c. Creswell 
d. Dowling 
e. Farncomb 
f. Getting 
g. Goldsworthy 
h. Martin 
i. McClemans 
j. Moran 
k. Rankin 
l. Streeter 
m. Syme 
n. Waller 
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Enclosure 1 - Phonetic Alphabet 
 

 
A Alpha 
B Bravo 
C Charlie 
D Delta 
E Echo 
F Foxtrot 
G Golf 
H Hotel 
I India 
J Juliet 
K Kilo 
L Lima 
M Mike 
N November 
O Oscar 
P Papa 
Q Quebec 
R Romeo 
S Sierra 
T Tango 
U Uniform 
V Victor 
W Whiskey 
X X-ray 
Y Yankee 
Z Zulu
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Enclosure 2 - Common Naval Jargon 
 

Aboard  You are in a Naval establishment or ship 

Adrift Absent without leave (AWOL) 
Absent from your place of duty (APOD) 

Avast Stop or pause 

Backs Make way, warning to stand clear 

Belay Cancel, disregard, to attach, make fast a rope 
Example: ‘belay the last’ means cancel my last 

Birdie Naval pilot, AVWO or aviation maintainer 

Brew A cup of coffee or tea 

Buffer The senior Boatswain sailor (the Bosun) 

Bulkhead Wall 

Bunk Bed onboard a ship 
Also known as ‘rack’ 

Buzz A rumour 
Example: ‘good buzz’ a rumour that turns out to be true 

Cabin Your room 

Cable Large chain to which an anchor is attached 

Cable (length) 200 yards 

Chit An official form such as request, medical or excused duty, defect, 
clothing issue 

Cleaning 
stations 

Communal cleaning for maintenance of cleanliness 

Dart Cigarette or a game played with oppos 

Deck Floor 

Deckhead Roof 

Dit Story, movie or TV show 

Ditch To throw overboard / away 
Example: ‘outpipes, ditch gash’ 

Dhobie Dust Washing powder 

Division Group of personnel or a department  

Dogs Period between 1600 and 2000 
First Dog 1600–1800 
Last Dog 1800–2000 
Example: dogwatch sport  

Dress An outfit of clothing 

Dress Ship Decoration of ships or establishments by use of extra flags and 
bunting to celebrate a special day, e.g. Queen’s birthday. 

Duff Dessert 
Example: ‘Eyes as big as Pusser’s duff bowls’ 

Galley Ship’s Kitchen 

Gammas Sunlight 

Gangway The entrance to a Naval establishment or the area around the brow 
of a ship 

Gash Extra goods or rubbish 

Getters Thongs or sandals – worn in showers 

Gibbers Electricity or RF radiation 

Goffer Soft drink or a salute ‘throw a goffer’ 

Greenie Electrical branch personnel 
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Gunbuster Electronics Technician - Weapons 

Gunroom Trainee officers’ mess 

Heads Toilets 

Irish Pennant Loose thread on clothing 

Jack Rats Non military issued goffers or snacks taken into the Field 

Kellick Leading Seaman (based on the anchor used on rank insignia) 

Leave Official permission to go ashore 

Libertymen Those proceeding on leave 

Limers Fruit drink or cordial 

Make and 
Mend 

Half day holiday or short leave 

Mess Respective ranks living quarters 

Muster Meeting or gathering 

Oppo Mate or working partner 

Outpipes End of stand easy, proceed to respective tasks or areas 

Padre An affectionate term for a Chaplain  

Pay Off Discharge from the RAN or decommission on a Ship 

Pipe Blowing on the Bosun’s Call to signify an order/event/time such as 
‘Pipe Wakey Wakey’ or an announcement via broadcast at sea 

Pipe Down Lights out and no noise  

Pusser Supply Officer (MLO) 
A term used for anyone in the Navy, or items associated with the 
Navy such as pusser’s dust (coffee) 

Pit A bed 

Quarterdeck The area at the stern of the ship 

Quartermaster QM 
In harbour, a sailor who keeps watch at the gangway 
A sea, the sailor in charge of the sailors manning the bridge. 
Usually a Leading Hand. 

Rack A bed 

Rating Seaman, other than an officer 

Redders Tomato sauce 

Rig Uniform 

Rig of the Day The uniform ordered to be worn that day (also known as Dress of 
the Day) 

Rounds An inspection 

Run A trip ashore during leave (e.g. that was a great run ashore oppo!) 

Sculling Items left lying about (e.g. What are these pants doing sculling?) 

Scran Food, a meal (sultanas, currants, raisins and nuts) 

Secure Finish / complete work 

Shake A call to wake up 

Soggies Cereal 

Square Away Put away, tidy up, store 

Stand Easy Break from work 

Stoker An engineering branch (marine technical) sailor 

Swain The senior NPC sailor 

Tallboy Wardrobe 

Uckers Traditional Naval board game 

Uppers Upper decks 

Wardroom Officer’s mess 

 


