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CHAPTER 1: INTRODUCTION 
 

1. Congratulations on your selection to attend the New Entry Officers’ Course (NEOC) 
at the Royal Australian Naval College (RANC), HMAS Creswell. The aim of NEOC is to 
impart non–specialist skills and general military knowledge necessary for you to serve as an 
officer in the Royal Australian Navy. This will be achieved through physical, practical and 
classroom–based activities including leadership, physical fitness, teamwork, drill and 
ceremonial, and naval history. No specialist training is conducted during this course; Primary 
Qualification (PQ) training is covered in your application courses after you graduate or 
complete studies at Australian Defence Force Academy (ADFA). At the RANC you are 
expected to develop general Officer skills and display exemplary standards of teamwork, 
leadership and fitness, with a willingness to take control of your own development. 

 
2. For more information about the RANC and NEOC visit www.navy.gov.au/ranc. This 
information may assist you in understanding what to expect, including frequently asked 
questions. Further information, including videos of what you can expect on NEOC, is 
available from the Defence Force Recruiting (DFR) website. For more information about the 
local area, the Shoalhaven City Council has a web site 

 

3. The purpose of these Joining Instructions is to provide you with information on 
your responsibilities as a NEOC participant and the steps necessary to prepare yourself for 
Officer training. Read this Joining Instruction carefully, initial training can be challenging 
and there is little time to make good on poor preparation. Failure to fully prepare yourself 
mentally, physically, and administratively may hamper your training progression, 
limit your opportunities and undermine your chances of completing the NEOC in the 
time allocated. You can look forward to an interesting and challenging career in the service 
of your Nation. Ensure you submit the New Entry Officers Course – Personal Information 
Form to RANC as soon as possible. 
 
4. Should you require further information contact your Defence Force Recruiting 
Centre (DFRC) in the first instance. You are to bring this Joining Instruction with you to 
RANC so that you can refer to the details when required.  

 

Course Dates 
 

5. Specific NEOC dates are provided to all New Appointees by their respective 
Defence Force Recruiting Centres (DFRC), and to all In-Service Transfers via a course 
panelling signal. 

 
Location 

 
6. The RANC forms the major part of the commissioned establishment HMAS 
Creswell, situated 35km south–east of Nowra, on the NSW South Coast. Creswell lies within 
the Jervis Bay Territory and Booderee National Park, administered on behalf of the 
Commonwealth, by the Department of Regional Australia. 

 
7. HMAS Creswell acknowledges the traditional custodians of the land and water on 
which this course takes place. We pay our respects to their Elders both past, present and 
emerging. We pay our respects to the Aboriginal and Torres Strait Islander men and women 
who have contributed to the defence of Australia in times of peace and war. 

 
 
 

http://www.navy.gov.au/ranc
https://defencejobs.gov.au/
http://www.defencejobs.gov.au/
https://www.shoalhaven.nsw.gov.au/Home
https://www.navy.gov.au/sites/default/files/documents/NEOC%20-%20Personal%20Information%20Form.pdf
https://www.navy.gov.au/sites/default/files/documents/NEOC%20-%20Personal%20Information%20Form.pdf
https://www.navy.gov.au/sites/default/files/documents/NEOC%20-%20Personal%20Information%20Form.pdf
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Travel 
 

8. New Appointees. If you have just been recruited to the service, DFR will arrange 
transport from your joining locality; you are not permitted to drive your own vehicle, or be 
driven to Creswell by another person. For those flying into Sydney, a uniformed Navy 
member will meet you at Domestic Terminal 3, Carousel 1 (near the coffee shop); you will 
then be escorted to a service bus situated outside in the coach parking for the trip to 
Creswell. You must comply with your ticketed airlines baggage limitIn-Service 
Transfers. An In–Service Course Panelling signal addressed to your current administrative 
unit will be released by the CIO upon advisement from CM-N; this signal is to be used to 
submit an AE505 through your current administrative unit for travel. Retrospective 
approval for travel at Commonwealth expense will not be approved after you have 
commenced course. 

 
9. Air Travel (In-Service Transfers only). It is your responsibility to arrange your 
travel to coincide with service bus departure times (the latest departure approx. 1530) from 
Sydney airport; the meeting point will be at Domestic Terminal 3, Carousel 1 (near the coffee 
shop). 

 
10. Private Motor Vehicle Travel (In-Service Transfers only). If you are intending to 
travel to Creswell by private motor vehicle, you are to complete the NEOC Private Motor 
Vehicle Request Form available at the RANC Intranet Homepage. You must arrive onboard 
Creswell between 1400 and 1500 on the course commencement date. On arrival, there is a car 
park behind the accommodation block (Farncomb House) for unloading kit. Once unloaded, 
the vehicle is to be relocated to the Canteen Oval and no further access to the vehicle will be 
approved during the first four weeks of course. 

 
Arrival 

 
11. Dress and grooming on arrival. From appointment, you are expected to uphold the 
highest dress and grooming standards. As newly appointed representatives of the RAN, and 
the Australian Defence Force, you are to travel and arrive at Creswell in smart civilian attire; 
no uniform is to be worn. Further instructions on dress and grooming standards are included 
in Annex A. 

 
12. Divisions. On arrival you will be allocated to a Division; these comprise of up to 25 
members each and are named after distinguished RAN Officers. A Divisional Officer (DO) 
and Divisional Senior Sailor (DSS) are allocated to each Division to inspire, challenge and 
mentor you. They are your supervisors and direct points of contact for matters of both a 
personal and professional nature throughout your training. 
 
In Case of Emergency 
13. The RANC Duty Divisional Officer can be contacted in a case of emergency at any 
time on 0419 012 912  

 
Accommodation and Messing 

 
14. This is a residential course and you are required to live onboard Creswell for the 
duration, with payment for your accommodation automatically deducted from your Defence 
salary. You will have a small single cabin with a king single bed (bedding provided), desk, 
bookshelves and wardrobes; there is a small locker in each cabin for individual secure storage. 
Males and females are accommodated in the same blocks; each Division has separate male 
and female toilets and showers. Each deck has a communal laundry with front loading 
washing machines and dryers, and a secure room for storage of luggage and personal effects. 

http://drnet/navy/RANC/Pages/New-Entry-Officers-Course.aspx
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You will be required to keep your cabin tidy, and contribute to cleaning stations daily to keep 
your communal areas clean and tidy. 

 
15. You will eat all meals in the College Dining Room, and payment for meals will 
automatically be deducted from your salary. If you have special dietary requirements, 
allergies or religious/cultural restrictions, please ensure this information is detailed on the 
Personal Information Form. After the ITP, you will become a member of the Gunroom Mess 
(recreation facility). 
 
CHAPTER 2: INITIAL TRAINING PERIOD 

 
16. The initial weeks of your course are referred to as the Initial Training Period 
(ITP). This period of training is intensive, and you will be expected to adapt quickly to military 
routines and behavioural standards. This will be a mentally and physically demanding period 
designed to build resilience and better prepare you not only to successfully complete NEOC, 
but to effectively contribute to the Navy as a leader and officer. 

 
17. COVID-19. Due to the ongoing COVID-19 pandemic, trainees and staff may be 
isolated at HMAS Creswell for the duration of the ITP. You will be required to adhere to social 
distancing requirements during this time, however there will be very little impact on your 
training. Further information will be provided on your arrival at NEOC. Prior to arrival at 
Creswell, you are to complete Annex F and inform staff immediately if you answer “yes” to 
any of the questions. 

 
18. Leave. You will not be permitted to leave Creswell, other than for training purposes, 
during this period. 

 
19. Contact with family. Due to the intensive nature of this period there is little personal 
time, and it is recommended that family members are made aware that during this period no 
contact will be made. This is also necessary to assist you in your training, as full concentration 
with minimal distractions is essential. No visitors will be allowed. 

 
20. Divisional Officer. Contact details for your DO will be provided for you to pass onto 
your family on the first day. Contact details for other key staff are provided later in these 
instructions. 

 
21. Mobile Phones. Mobile phone restrictions will apply during ITP and your personal 
mobile phone will be powered off and secured by RANC staff during this time. Use of phones 
for compassionate or compelling reasons during ITP may be approved at your DO’s discretion. 
You are to ensure that family and friends are well aware of these constraints. 

 
22. Personal Electronic Devices (PEDs). While mobile phone restrictions will be in 
force during ITP, personal laptops and tablets will be used (without internet connectivity) for 
instruction throughout ITP. Trainees are to pre-download the ITP Module to their PED prior to 
arrival at Creswell. If trainees do not own a tablet or laptop, they may be permitted to use their 
mobile phone with their sim card removed during ITP, though this is not recommended as 
materials will be easier to navigate on a larger screen. 

 
23. Personal items. Only Navy issued uniforms and one set of civilian clothing may be 
kept in your cabin during the first four weeks of training. All other personal items including 
laptop computers, hobby materials and personal photographs will not be permitted during ITP. 

 
 

https://www.navy.gov.au/sites/default/files/documents/NEOC%20ITP%20Module%20Jul%2022.pdf#overlay-context%3Droyal-australian-naval-college
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Course Expectations 
 
24. Course Outcomes. For each trainee there are four possible outcomes, each with 
different consequences for the trainee and potentially their graduation guests: 

 
a. Graduation. Trainees who pass all assessments and milestones will participate in a 
Graduation Parade at the conclusion of their course. 

 
b. Training progress management. Trainees who are unable to achieve the required 
standard for assessments with the time allocated, may be afforded an additional period of 
time. This will likely result in a delay to graduation and their commencement of primary 
qualification training. Additionally you may also be removed from training, place on a 
supplementary training program and returned to training once at the required level of 
competence. 

 
c. New entry elective resignation. Trainees have the option of resignation if they 
consider that they are unsuited to a career in the Navy. Trainees separating will be required 
to return any issued military items and will be returned to their nominated home locality on 
discharge. On completion of the trial period, the option for resignation lapses, and there is an 
expectation to fulfil the full terms of enlistment.  

 
d. Termination form the Navy. The Commanding Officer (CO) RANC may 
determine that your service is to be terminated whilst undergoing training. This could be for, 
but not limited to, ongoing training failure, behavioural reasons, psychological unsuitability, 
medical considerations, drugs or alcohol related incidents. Trainees facing termination may 
be returned to their nominated home locality whilst the administrative processes associated 
with termination are underway. Full procedural fairness will be afforded as part of the 
process with the principles of justice followed throughout. 

 
25. Progress and assessments. Throughout your time at Creswell you will be 
continuously assessed in the adherence to Our Values and Our Behaviours, as well as the 
necessary skills, knowledge and attitude required for service in the Navy. To graduate, 
trainees must pass all assessments. Trainees will be provided an opportunity for re-
assessment where the result is ‘Not Yet Competent’ (NYC). 

 
26. Assessment appeals process. Trainees have a right to appeal an assessment 
decision. The appeal is to be in writing and submitted to the Course Implementation Officer 
(CIO) through Divisional staff. The CIO will arrange a review of the assessment decision. If 
the trainee is still dissatisfied at the completion of the review, they may elect to pursue the 
matter through a Redress of Grievance (ROG) process. 
 
CHAPTER 3: ADMINISTRATION 

 
Personal Documents, Security Clearances and Citizenship 

 
27. Security Clearance. Your DFRC will have already asked to see some of the 
information listed in the Annexes; however, you must still bring the required documents to 
Creswell to fulfil RAN requirements, which are separate to those of the DFRC. In order to 
commence administrative processes prior to your arrival you are to complete the New Entry 
Officers’ Course – Personal Information Form and return to the RANC prior to your arrival. 

 
28. The Australian Government Security Vetting Agency (AGSVA) will facilitate your 
security clearance vetting upon joining. Processing of security clearances can take a 
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considerable amount of time; new members are to immediately commence security packs 
when information is provided by your DFRC. To avoid unnecessary delays it is essential that 
you bring all necessary documents, detailed in Annex C, to enable security packs to be 
completed if you have not already done so. If you commenced your security pack at your 
Recruiting Centre, you are to ensure you have your complete password to access the security 
pack online and have commenced your process at least to Baseline clearance as you will not 
be able to access the Defence computer network until you have this level of clearance. 
 
29. If you require a Positive Vetting security clearance (highest-level clearance), you 
will be advised by your DFRC of any additional documentary evidence requirements. 

 
30. It is important that you understand your responsibilities in relation to obtaining and 
maintaining a personal security clearance. Your responsibilities include: 

 
a. Providing the information required to obtain and maintain your security clearance. 
b. Providing the required information within the timeframe stipulated by AGSVA. 
c. Meeting all reasonable requests for assistance during security clearance assessments. 
d. Adhering to the need-to-know principle. 
e. Reporting changes in personal circumstances to AGSVA. 

 
31. Further guidance and information is available from the AGSVA website. 

 

32. Citizenship. You must be an Australian Citizen to join the ADF. In very rare and 
exceptional circumstances, non-citizens who are permanent residents may be accepted for 
service. If this applies to you, you must have commenced your application for citizenship 
prior to joining Creswell for NEOC, and inform the staff at RANC. 

 
33. Official Passport. Members of the RAN are required to have an Official Passport, 
used to travel overseas for business/Service reasons. You are able to hold both an Official 
Passport and personal passport concurrently. Applying for your Official Passport will be 
managed whilst you are at Creswell; however, you must bring recent passport photographs 
with you, which meet the requirements outlined in the passport application. More information 
is provided in Annex B. 

 
Recognition of De-Facto Relationships 

 
34. New Appointees. If you are in a relationship and reside with your partner/spouse, 
you can seek recognition of your relationship by Defence. This must be approved by the 
Senior Military Recruiting Officer at your DFRC before you join, as recognition of a 
relationship can affect your pay and entitlements. A de-facto partner is a person who, 
regardless of gender, is living in a common household with you in a bona fide, domestic, 
interdependent partnership, although not legally married to the member. 
 
35. If you do not complete this process prior to joining, then Navy will be unable to 
correctly categorise you, which will have pay implications until it is rectified. Trainees 
are not to move their family to the local area during their training. 
 
36. In-Service Transfers. If you are in a relationship and are seeking recognition of 
your relationship by Defence, this should be approved by CO RANC prior to commencement 
of NEOC. You may apply for recognition of an Interdependent Partnership while at the 
RANC, however you will have minimal time for personal administration. You will not be 
entitled to reunion travel until your Interdependent Partnership and categorisation as a 
Member with Dependents (Unaccompanied) (MWD (U)) is approved. 

https://www.defence.gov.au/security/clearances
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37. Trainees with Dependents. Trainees who have dependents may be eligible for 
additional allowances, and those that maintain a home for their dependents may be eligible 
for rental assistance (RA). Trainees applying for RA must bring a copy of the following 
documentation to RANC: 
 
a. dependents birth certificate/marriage certificate/approved interdependent relationship 
package 
 
b. current lease agreement 
 
c. current rental receipts 

 
38. MyGov and Medicare. You are highly encouraged to have your own MyGov 
account or at least be in the process of creating one. This will assist with your annual 
payment summary reporting and other government functions linked to your service within 
the ADF. You must also have your own Medicare card and number, or be in the process of 
gaining one. If you are still on your parent’s card, you are to supply a copy or photograph of 
the parent’s card to facilitate the application for your own Medicare card. 

 
Defence Member and Family Support (DMFS) 
 
39. The RAN recognised that the lifestyle of Navy personnel and their families can 
generate additional stress. A range of social work, family liaison, educational and military 
support services and related programs is provided through DMFS to enhance the wellbeing 
of Navy personnel, their families and communities. These services are provided by 
professional, qualified and experienced staff who are located conveniently within Defence 
establishments throughout Australia. Additional information regarding DMFS can be 
obtained at https://www.defence.gov.au/members-families/ . Serving members, partners and 
other dependants may contact DMFS directly. The DMFS office that services the 
Shoalhaven region is located at, Hunter Block, Level One, HMAS Albatross. It is open 
during normal working days and has a 24 hours helpline to assist afterhours. The 24 hour 
hotline is:1800 624 608 

 
40. Wills. Members of the RAN are encouraged to have a current will. If a will is 
already held, a copy should be brought with you. Trainees may have the opportunity to 
consult with a Legal Officer at RANC to formulate a will.  

 
Entitlements and Commitments 

 
41. Uniforms. New appointees will be issued with summer and winter Navy uniforms 
(kit) for working or everyday wear, ceremonial occasions and physical training. This kit will 
include boots, socks, towels, swimwear and headwear. For a detailed packing list, see Annex 
D. 

 
42. Once issued, you are responsible for the maintenance and cleanliness of your 
uniforms, including washing, drying, ironing and dry cleaning. RAN members are sufficiently 
remunerated in their fortnightly pay to assist with the maintenance of uniforms. 

 
43. In-Service Transfers. You must bring all uniform items that have been previously 
issued and are required for Officer dress. In accordance with ANP 3426-1203, these members 
are entitled to receive uniform items to augment current holdings which have been maintained 

https://www.defence.gov.au/members-families/
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44. Members will not be reissued items that they have previously received at
Commonwealth expense. If you do not bring the required uniform items, you must purchase
new holdings at your own expense.

45. Meals. You will be entitled to three meals a day at the College Dining Room. This is
a cafeteria style dining area; meals are at set times and duration. Meals will also be provided
through takeaway sandwich packs for certain instruction and Combat Ration Packs for field
exercises.

46. Leave and Visitors. Taking leave and having visitors onboard during initial entry
training is a privilege and not a right. Weekend leave for personnel not required for duty may
be granted for the first time at the end of week four. There are no extended leave periods
(other than weekends) programmed; public holidays will only be observed when training
commitments permit. The leave system will be explained to you in more detail through the
course.

47. If you are granted weekend leave, travel will generally be limited to a distance of
approximately three hours driving time (Canberra or Sydney). You may apply for approval to
travel a greater distance or fly interstate, but you must gain approval before bookings are
made. Travel restrictions due to COVID-19 may also be in force; you will be advised further
by NEOC staff.

48. After your initial training period and outside of normal working hours, you may have
visitors at Creswell provided you are not required for duty, instruction, or other service
requirement.

49. Duties. In addition to the normal working week, your Division will be required to
keep duties outside of normal working hours including weekends and public holidays.
Remuneration 

50. Pay. Your pay will be deposited directly to your nominated bank account each
fortnight. Prior to your appointment and arrival in Creswell, you will need to have established
a personal bank account; ensure you bring your banking details with you to Creswell. The
Defence salary system may take up to six weeks to activate your initial payment; therefore, it
is recommended that you establish alternative financial arrangements during this period.
While payments will normally commence earlier than six weeks, delays can be caused by
failure to bring correct bank account information or establish a tax file number prior to arrival.

51. Australian Tax File Number. If you do not currently have a Tax File Number
(TFN), you are to apply to the Australian Taxation Office to obtain one as soon as possible.
Delays may occur with your pay if you arrive without this resolved. You will need to supply
your TFN to administrative staff, so ensure you bring a copy.

52. Superannuation. Government legislative changes require that all Superannuation
product information and financial advice be provided by qualified financial advisors. Please
refer all enquiries to the Commonwealth Superannuation Corporation via their website.

53. It is important that you compare superannuation funds prior to arriving, as on your
pay establishment day you will need to have made a decision regarding which fund you will
select. If selecting a choice fund or self-managed super fund you will need to bring the
following details with you:

http://www.csc.gov.au/
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a. Name of fund and address 
b. USI or ABN number 
c. Account number 

 
CHAPTER 4: POLICY AND RULES 

 
Prohibited Items 

 
54. Do not bring any of the following items to Creswell: 

 

a. Prohibited weapons or articles as listed in the Prohibited Weapons Act 1996. 
b. Knives (other than a pocket or camping knife as outlined in Annex D) or decorative 

swords; firearms (or their replicas), crossbows, spear guns and spears 
c. Illicit substances, including synthetics, and their associated implements 
d. CB and amateur radios 
e. Offensive or inappropriate material (such as pornographic magazines, posters, books, 

clothing, video/audio) 
f. Alcohol 
g. Sporting equipment (not including clothing or running shoes), including skateboards, 

roller blades, hover boards, bikes or scooters. 
h. Electrical extension leads, power boards or double adaptors. 
i. Food supplements, pre-workout powders, protein shakes/bars, sports supplements, 

vitamins or dietary pills/powders that are not in line with the international standard and 
found on the ‘Prohibited List’ released by the World Anti Doping Agency. 
https://www.wasa-ama.org/en/resources/science-medicine/prohibited-list-documents  

j. Televisions, stereos or large electrical items 
 

55. The above list is not exhaustive and if there are any concerns ask your DFRC in the 
first instance and then declare any items that you’re unsure about on arrival at Creswell. 

 
Illicit Drugs and Alcohol 

 
56. The ADF has a zero tolerance policy regarding the use of illicit substances by 
serving members. Use of these will result in disciplinary and/or administrative action, up to 
and including termination of service. The inappropriate use of alcohol and/or alcohol-related 
incidents will also not be tolerated. You will be subject to drug and alcohol testing throughout 
the course. You are not to bring alcohol into the accommodation blocks or store alcohol in 
your bags or vehicle. 
 
Prescription and Non-Prescription Medications 

 
57. If you are currently taking prescription medication, you should continue taking that 
medication unless advised by a medical professional; however, you will be required to declare 
all medications in your possession on arrival at Creswell. This includes medications that have 
been prescribed by a medical practitioner, over the counter/non-prescription medication such 
as headache/pain relief tablets; herbal medicines, anti–inflammatory or cold/flu treatments, 
and dietary supplements such as protein powders. 

 
58. Navy medical personnel will review any medications you may be taking and provide 
ongoing management for future prescription requirements. Medical personnel will also 
provide advice as to whether non–prescription medication can be held in your personal locker, 
and whether you can continue to take that medication in accordance with ADF policy. 
 

https://www.wasa-ama.org/en/resources/science-medicine/prohibited-list-documents
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59. Corrective eyewear. It is recommended that if you require corrective lenses, you 
arrive at Recruit School with two pairs of glasses and that you have a copy of your current 
prescription. Weapon training at the range environment and a lack of personal time makes 
contact lenses hard to maintain during training and glasses are preferred. 
 
60. Before commencing training you are required to be medically and physically 
prepared. Members will undergo an attestation medical prior to proceeding to Creswell. This 
is to confirm your medical status upon joining. Members are not covered for undeclared pre-
existing medical conditions. If you are in any doubt about anything that might affect your 
training, you should discuss your concerns with your enlistment officer, doctor or 
psychologist. 
 
61. Failure to disclose an existing medical condition (including any medication that you 
are currently taking) may result in your removal from training and termination from the RAN. 

 
Vaccination Records 
 
62. All members of the ADF are required to be fully vaccinated to protect themselves 
and their co-workers from infectious diseases. Whilst undergoing training at Creswell, you 
will receive vaccinations against Hepatitis A and B, Diphtheria, Tetanus, Mumps, Measles, 
Rubella, Varicella Zoster (Chicken Pox), seasonal Influenza and Meningococcal C. You will 
also be offered the COVID-19 vaccination (primarily Comirnaty Pfizer) in the first week after 
arrival. No member can be forced or coerced into receiving a vaccination; however being 
fully vaccinated is a condition of your employment. If a Defence member refuses a 
vaccination, it may affect their employment status. 

 
63. There are possible complications with repeating a full dose of some of these 
vaccinations and Recruits are to ensure they are aware if they have previously contracted the 
Chicken Pox virus. You may also bring a copy of your Australian Immunisation Record, 
available as a print out from myGov; however, medical staff will be able to access your 
records. 

 
Management and Supervision of Minors 

 
64. If you are under the age of 18, the Navy has a special duty of care to ensure you are 
managed and cared for appropriately. In accordance with current laws, minors are prohibited 
from purchasing and/or consuming alcohol or tobacco products at Creswell or any other 
Defence establishment. On commencement of course, DOs will contact parents or guardians 
of personnel under the age of 18 by both phone and email. 

 
65. Minors have a restricted leave policy and require written parental/guardian 
approval to take  overnight short leave during the course. Further instructions will be 
provided on arrival. 

 
CHAPTER 5: GENERAL INFORMATION 

 
66. Clothing and personal items. There is no access to shops during the initial four 
weeks. You should pack accordingly, and ensure you have sufficient toiletries for the 
period prior to joining Creswell. A list of clothing and personal items is in Annex D, 
noting that some of these items will not be required until completion of ITP. Trainees 
have limited storage facilities that are consistent with life at sea. 

 
67. Specific clothing items for religious/cultural purposes. Members who have a 
requirement to wear specific religious items with the Navy uniform as a part of their faith, 
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such as a turban, hijab, burkini or long sleeved smock, are approved to do so. 
 

68. Turbans and hijabs are not issued from the Navy Clothing Store; members who wear 
these items are to bring at least one white and one black item for wearing with different 
uniforms. The cost of purchase of these items can be reimbursed. 

 
69. Burkinis are currently not available for issue from the Navy Clothing Store; members 
who choose to wear one for religious/cultural purposes must bring one when arriving at 
Creswell for commencement of course as the RAN Swim Test is conducted in the first four 
weeks of training. The burkini should be either navy blue or black in colour, and the cost of 
purchase can be reimbursed. 

 
70. Religious observance. Non-denominational services are held each Wednesday 
evening and Sunday morning in the Creswell Chapel; further details can be obtained through 
staff on arrival. On the first Sunday of the course you will be required to attend a brief in the 
Chapel, explaining the services offered by RAN Chaplains and some of the traditions 
associated with church services in the RAN. When training permits, you will be able to attend 
church services. 

 
71. Pre-enlistment training package. As part of your enlistment process, DFR will 
provide you access to the RAN Pre-Enlistment Training Package (PETP). The PETP will 
provide you with the necessary information to ensure a smooth transition between civilian and 
military life. Completion of this package prior to arrival at Creswell will demonstrate a 
commitment to your new career and set you up for success on your NEOC. 
 

 
72. Computer facilities. Once your baseline security clearance is granted, you will be 
able to access computer facilities and the Defence Protected Network (DPN). It is 
recommended that you become familiar with the Windows Operating Environment, Microsoft 
Office products including Word, Excel, PowerPoint and Outlook (email), and Internet 
Explorer prior to entry. 

 
73. Personal computers. You may bring a personal computer, however desktop units 
are not recommended due to space constraints. Personal computers will be permitted in cabins 
during ITP, but will not be connected to the internet and be used solely as a study device. 
There is no Wi-Fi for personal use on base. Members are highly recommended to switch to a 
telecommunication provider that covers Jervis Bay Territory. 

 
74. Email and social media. Email accounts, such as Hotmail and Gmail, and social 
networking applications, such as Facebook and Twitter, cannot be accessed via the Defence 
Protected Network (DPN). Imagery and news stories from NEOC may be posted through the 
official ForceNet site, RANC Facebook page, or Navy News website.  
 
75. Permission is required to take photographs within all military establishments. 
Trainees are to be aware that once enlisted they are prohibited from posting Defence related 
information and comment to the internet on social media applications, or from engaging in 
other forms of communication that could be viewed as illegal, offensive, harassing, bullying, 
belittling or politically motivated. You will be provided more guidance on your 
responsibilities as a Naval Officer with these issues during your training. 

 
76. Private motor vehicles. Private motor vehicles and motorcycles may be brought 
onboard Creswell once leave is granted after ITP. This will  be requested via the Private 
Motor Vehicle Request Form and processed through the College  Regulator. All vehicles are 
to be registered, and have third party property insurance at a minimum. 

https://news.defence.gov.au/service/navy
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Services 

77. There is a collection of services in the building at the end of the car park behind
Farncomb House. Access to these services will be limited during ITP and will be at your
DO’s discretion, but include:

a. Banking. The Post Office offers Bank@Post facilities allowing withdrawals,
deposits and enquiries for most banks and building societies. EFTPOS is available at
the post office and recharge vouchers for prepaid mobile phones.

b. Navy Canteens. A coffee shop with light meal/snack options and a range of
ADF/Navy merchandise.

78. Local Facilities. Nowra is the closest regional center and has a range of shopping,
business and municipal facilities. The townships of Huskisson, Vincentia and St George’s
Basin also service the area, and have limited facilities. Jervis Bay Village, located outside
Creswell’s boundaries, has a general store, Australian Federal Police Station and ACT Motor
Registry. Public transport and taxis are very limited in the area.

Physical Training and Recreation 

79. Physical fitness. Fitness plays a large part in your success in training, and your
future career as an officer in the Navy. You will be expected to be at the minimum standard
outlined by the RAN Fitness Test and RAN Swim Test, listed in Annex E, on arrival at
RANC. It is expected that you will have conducted personal preparation in this area prior to
course.

80. Swim Test. The RAN Swim Test will be conducted in week one; you may find some
components physically demanding. You must undertake training prior to arrival if you are not
a confident swimmer. A detailed explanation of test requirements is in Annex E. If you do not
demonstrate competence in this area, you will participate in Supplementary Training.
Successful completion of the RAN Swim Test is a requirement for service in the Navy; failure
to successfully complete the test may result in removal from course and termination of
employment.

81. Physical Fitness Test. Successful completion of the Physical Fitness Test by week
15 of NEOC is mandatory and failure to complete within the designated time will result in
removal from course and commencement of termination of employment. Your first attempt
will be during week one of the Initial Training Period. Review the requirements detailed in
Annex E. You may find the ‘ADF Active’ app useful as a training guide.

82. Physical fitness facilities. Creswell has a modern, well-equipped gymnasium
including a weights training room and cardio room. While individual access to the fitness
facilities will be limited during ITP, you will be permitted to have free access to the facilities
outside of working hours after the first four weeks of training. Trainees are not be permitted to
wear personal PT clothing at the Creswell gym while attending NEOC.

83. Trainees are highly encouraged to have their personal fitness standards well prepared
prior to commencing their course at RANC. The RAN Physical Fitness Test should be
considered the minimum fitness standard for NEOC, not the goal. This is also extant for the
RAN Swim Test. If you are not a confident swimmer then you are encouraged to obtain
swimming lessons, prior to joining, to assist you with your swimming and subsequent test.
The Navy fitness standards are detailed at Annex E.
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Contacts 

84. Your mailing address while on course is:

(Your Rank and Name) 
(Your Division Name), NEOC ## 
Royal Australian Naval College 
 HMAS Creswell 
1 Armstrong Avenue,  
Jervis Bay, ACT, 2540 

85. Although you will not be permitted to carry a mobile phone during ITP, emergency
messages can be relayed by staff. The telephone number of your accommodation block will
be advised on arrival.

Useful Contacts 
Defence Switchboard 1300 333 362 
College Regulator 0476 493 112 
Duty Divisional Officer 0419 012 912 

All Hours Support Line 

86. The All Hours Support Line (ASL) is a confidential telephone service for ADF
members and their families that is available 24 hours a day, seven days a week. The ASL is
designed as a triage line, which simply means that it is there to help you access ADF or
civilian mental health services more easily. Services that you can access include
psychology, medical, social work and chaplain services. The ASL is provided by a very
experienced external agency that has been contracted by the ADF to provide this service.
The company employs health professionals (nurses, psychologists and social workers
predominantly) as their operators and provides this type of service to a number of other
government agencies and private companies in Australia and overseas.

87. The company’s personnel have been trained on the issues that ADF members and
their families face, and what services are most appropriate to assist them. When calling the
ASL you can expect a qualified mental health professional who has a good understanding of
what is available to you. The ASL can be contacted on 1800 628 036.

Defence Special Needs Support Group 

88. The Defence Special Needs Support Group (DSNSG) is a non-profit benevolent
volunteer organisation established to assist Navy, Army and Air Force families with a
family member with special needs.

89. The DSNSG has now grown into a well-respected national organisation with many
local support groups and well over 2000 families located both around Australia and
overseas. The group provides support information, assistance and advocacy for all ADF
families who have a dependent (child, spouse or other dependent) with special needs.
Information about your local DSNSG can be obtained by contacting the national office

Mail: North Ipswich LPO Email: general.manager@dsnsg.org.au 
          PO Box 2403   Web: http://dsnsg.org.au 
          North Ipswich, QLD, 4305 Ph: 1800 037 674 

MIDN Jack Tar 
Waller Division 
Royal Australian Naval College 
HMAS Creswell 
1 Armstrong Ave 
Jervis Bay, ACT, 2540 

mailto:general.manager@dsnsg.org.au
http://dsnsg.org.au/
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Graduation 

90. New Entry Officers who successfully complete NEO training will participate in
Graduation events held in the final week of training. You may invite a limited number of
family and friends to attend, and more information will be provided early in the course to
allow travel arrangements to be made.

Welcome to the Royal Australian Navy 

91. Welcome to the Royal Australian Navy; we look forward to you joining the Royal
Australian Naval College and guiding you through the transition to Naval Officer.

KJ Woodall 
Commander, RAN 
Commanding Officer, Royal Australian Naval College 

HMAS Creswell, Naval College Road 
JERVIS BAY ACT 2540 

Annexes: 
A. Dress and Grooming
B. Official Passport Application
C. Document Checklist
D. Clothing and Personal Items
E. Physical Training Fitness Standards
F. Trainee Well-Being Self-Assessment Checklist
G. NEOC Course Outline
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DRESS AND GROOMING 

ANNEX A TO 
NEOC JIs  

1. Grooming standards. As Naval Officers, you are expected to maintain very high
standards of dress and grooming, both when in uniform and civilian attire. You are to ensure
you arrive at Creswell with appropriate hairstyles and hair colouring; extremes in hair colour
and style will not be permitted. If your hair style or colour is not acceptable on arrival, you
will be sent to the nearest hairdresser to rectify any deficiencies at your expense.

Males 

2. Hair. Cut your hair short enough so that it does not touch ears or the collar of a shirt
nor extend below eyebrows when a hat is removed. The bulk of hair shall not exceed 5 cm;
bulk is not the length of your hair, but how far it extends from the scalp when groomed. A
standard ‘short back and sides’ is recommended.

3. Hairstyles must be conservative, but must not be shorter than a No 2 comb.
Undercuts or stepped styles are not acceptable. Hair should be clean, of one colour, or lightly
tipped.

4. Sideburns are not to extend below the lines level with the points where the bottom of
the ear joins the face. They must be neatly trimmed, and must be less than 3 cm wide. ‘Mutton
Chops’ or similar styles are not permitted.

5. Facial hair. Beards and moustaches are permitted and are to be kept neat, trim and
closely cropped, to a minimum bulk of 4mm (a No. 2 comb) and a maximum acceptable
bulk of 50mm. Moustaches without a beard are not permitted in the RAN.

Females 

6. Hair. Hairstyles and colouring must be conservative. Hair is to be clean, of one
colour, or lightly streaked. Undercuts or stepped styles are not acceptable. If you have an
undercut style with a longer layer on top, the longer layer will need to be cut short. It is not
acceptable to have a half-bun style with a shaved under section.

7. You may wear one singular braid along the middle parting line to contain layered
hair while in a bun. Hairstyles with two braids, or braids in places other than the middle
parting line are not permitted.

8. Hair must be no shorter than a No 2 comb. Hair is not to extend below the lower
edge of the buttoned shirt collar, and long hair is to be worn in a bun with matching colour
hair net. Long fringes must be trimmed, or long enough to be worn back with the bulk of the
hair. Hair must not interfere with the correct wearing of a service hat.

9. Hair accessories. Ribbons, headbands and ‘scrunchies’ are not to be worn. Plain
pins, combs or hairnets similar in colour to the hair, or brown/black bands, may be worn and
are highly encouraged to keep hair neat. Unadorned tortoise shell or clear combs may also be
worn.



OFFICIAL 
14 

OFFICIAL 

10. Make up. Make up and perfume may be worn in moderation. False eyelashes or
eyelash extensions are not to be worn when in RAN uniform.

11. Nail polish. Polish is permitted providing the same shade is used for each fingernail.
Colourless, neutral and shades of light/pale pink in clear, frosted or pearlised lacquer are
permitted; the choice of nail polish is to be subtle and is to complement the member’s skin
tones. Red, grey, silver, blues, greens and other hues are not permitted. French nails (a pale
pink base and bright white tips) may be worn. Nails must be kept short as WH&S risks do
present in training. Chipped nail polish is not to be worn.

Jewellery 

12. Rings. Rings are only to be worn on two of the eight fingers; no thumb rings are
permitted in uniform.

13. Religious observance. Religious symbols may be worn on a necklace/chain when in
uniform, providing the necklace/chain is not visible.

14. Males are not permitted to wear earrings in RAN uniform; earrings may be worn in
leave dress when proceeding ashore. Males may wear the following items with uniform:

a. One watch—not to be ornate or brightly coloured
b. One wedding ring
c. One signet ring

15. Females may wear the following items with uniform:

a. One watch, not to be ornate or brightly coloured
b. Wedding, engagement and eternity rings
c. One other ring on the right hand
d. One stud earring of a plain round gold, silver, or clear, no wider than four

millimeters (4mm) in diameter; alternatively, plain sleepers of one centimeter (1cm)
diameter.

16. During training, you may be required to remove all jewellery for your safety. Due to
the requirements of field training, it is recommended that watches be suitable to exposure to
the elements and not have significant monetary or sentimental value.

17. Body embellishments. In accordance with RAN policy, COs may direct members to
temporarily remove items associated with body embellishments, such as body piercing
jewellery or adornments where it presents a risk to WH&S.

18. Due to the nature of activities completed in training, body piercings presenting a risk
to WH&S should not be worn. You will be advised on occasions where it may be permissible
to wear body piercing.
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Uniforms 

19. Initial training uniforms. You will be issued summer and winter physical training
uniforms, socks, bedding and towels upon your arrival at the College. You are to wear neat
civilian attire as specified below until that point.

Civilian Attire 

20. As a minimum, you should arrive at Creswell with two sets of civilian attire that
meets the standards outlined below. After leave is granted, you may wish to purchase
additional clothing items.

21. Your arrival. You should arrive at Creswell meeting the following minimum
standard of civilian attire:

Males 

a. Summer. Tailored trousers, a tailored shirt (with or without tie) and dress shoes.
Polo shirts are not acceptable.

b. Winter. Suit, shirt and tie, or jacket (blazer style); or tailored trousers, a shirt and tie
with dress shoes.

Females 

a. Summer and Winter. You may wear a conservative dress or skirt with stockings.
Items must be no shorter than 7cm above the knee; or

b. A tailored collared shirt with sleeves (jacket optional), and tailored pants—dress
jeans are not acceptable. You may plain leather court shoes with a heel up to 50mm
high, or enclosed shoes as appropriate. All shoes must have back straps.

Leave Dress 

22. Weekday and weekend leave. The civilian attire standards outlined above are
acceptable as leave clothes, and also for wear in the Gunroom on completion of ITP. You are
required to be modestly attired in public areas or when leaving the establishment. Bare
midriffs, exposed buttocks or visible underwear are not acceptable. All clothing is to be clean,
ironed and in good condition.

23. The minimum standard for leaving Creswell at any time other than for duty or sport
is neat, non-torn or frayed jeans of one colour (not faded), trousers or smart casual shorts.
Females may also choose to wear a conservative dress or skirt. Belts are to be worn where
belt loops are provided.

24. Shirts or blouses are to have a conservative neckline, a collar and sleeves. Polo shirts
are acceptable, provided they bear no offensive slogans, and are in good condition; a small
logo is acceptable.

25. When proceeding on leave, footwear is to be enclosed and all shoes must have a
back- strap. Runners or thongs are not acceptable. Shoes are to be clean and in good repair.
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Personal Deportment 

26. Members are to pay particular attention to bearing, demeanor and manner, especially
when in public. In particular the following examples of poor deportment are not to occur
while in RAN uniform:

a. Slouching, walking or standing with hands in pockets
b. Lounging, squatting or leaning against objects
c. Smoking, eating, drinking or using a mobile phone or audio device with headphones

while walking
d. Smoking, eating, drinking or using a mobile phone or audio device with headphones

while wearing a uniform hat or cap
e. Using obscene, indecent or offensive language
f. Behaving in a manner likely to bring discredit to the Service
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OFFICIAL PASSPORT APPLICATION 

ANNEX B TO 
NEOC JIs  

Official Passports 

1. Members of the Australian Defence Force (ADF) are provided with an Official
Passport (OP), denoted by a green cover, for duty travel overseas. OPs can be held
concurrently with any Australian passport (blue cover), as they are only used for official
travel purposes. Your application for an OP will be finalised during ITP; you are not required
to submit an application for your official passport until after you arrive at Creswell. Defence
will sponsor your OP and pay all associated issuing costs; however, you must ensure you
bring two passport photographs with you that meet the standards outlined on the passports
website and are less than four months old.

2. Full Application. If you do not currently hold any Australian passport, you will be
required to complete a full ‘Application for an Australian Passport’ during NEOC instruction.
Ensure you bring the following original supporting documentation:

a. Birth Certificate
b. Marriage/ Change of Name Certificate (if different to birth certificate)
c. Citizenship (if applicable)
d. Drivers Licence and Medicare Card
e. Passport photographs
f. Any other supporting documentation required, as annotated within the guidance from

the Australian Passport Office.

3. Renewal. If you hold an Australian passport that is current or expired less than three
years ago (including a child passport), you will complete a renewal application during NEOC
instruction; ensure you bring your personal passport and recent passport photographs with
you. If you cannot present your passport at the time of renewal (e.g. if your passport has been
lost or stolen) you are not eligible to renew it.

4. Child passport. Trainees who will remain under the age of 18 years of age for
greater than the first three months of course will require a child passport application form,
which you will need to complete with your parent/guardian consent. Sections 13 to 17 of the
application form are required to be completed by the trainee’s parent/guardian before travel to
Creswell.

Guidance from the Australian Passport Office 

5. Confirming your Australian citizenship. Only Australian citizens can be issued an
Australian passport. When you apply for an Australian passport you must provide proof that
you are an Australian citizen.

6. Following changes to Australian citizenship laws on 20 August 1986 (responsibility
of the Department of Home Affairs), the evidence you need to show that you are an
Australian citizen depends on whether you were born in Australia before or on or after 20
August 1986, or if you were born overseas.

https://www.homeaffairs.gov.au/
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a. If you were born in Australia before 20 August 1986, your full birth certificate
will suffice to confirm your citizenship, provided your parents were not in Australia
as foreign diplomats or consular officers at the time of your birth.

b. If you were born in Australia on or after 20 August 1986 and have previously
held an Australian passport issued on or after 1 January 2000 that was valid for at
least two years, you can present that document to confirm your citizenship.

c. If you were born in Australia on or after 20 August 1986 and one of your parents
was an Australian citizen, you can provide:

i. your parent's full birth certificate showing your parent was born in Australia
before 20 August 1986; or

ii. your parent's Australian passport issued on or after 20 August 1986 that was
valid for at least two years at the time of your birth; or

iii. your parent's Australian citizenship certificate detailing their acquisition of
citizenship before your birth.

d. If your parent was also born in Australia on or after 20 August 1986, you will
need to provide their full birth certificate plus a grandparent's Australian birth
certificate or their Australian citizenship certificate.

e. Alternatively, you can provide evidence of your own Australian citizenship with a
citizenship certificate issued by the Department of Home Affairs. Their website
provides information on how to apply for evidence of Australian citizenship.

f. If you were born in Australia on or after 20 August 1986 and one (or both) of
your parents was an Australian permanent resident, you must provide evidence
of your own Australian citizenship with a citizenship certificate issued by the
Department of Home Affairs.

g. If you were born outside Australia, you must provide one of the following
documents to confirm your citizenship:

i. An Australian citizenship certificate
ii. A Citizenship by Descent extract

iii. An Australian citizenship certificate of an Adoption in accordance with the
Hague Convention on Intercountry Adoption or bilateral arrangement

iv. An extract from the Register of Australian Births Abroad.

7. If you are unable to present one of the documents listed above, you will need to
apply for evidence of Australian citizenship issued by the Department of Home Affairs.

https://immi.homeaffairs.gov.au/citizenship/certificate
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8. In addition to the documents listed above, you must present a combination of official
documents to support your identity. These documents are organised in three categories (A, B
and C).

CATEGORY A 
These documents must be current at the time of application 

Applications in Australia Overseas applications 
• Current driving licence issued by an

Australian state or territory
• Proof of age card or Photo Card issued by

an Australian state or territory

• Any of the Australian-issued Category A
documents

• Foreign residency identity card
• Current driving licence issued by a foreign

government's driving/traffic/motor vehicle
licensing authority

CATEGORY B 
These documents must be current at the time of application, with the exception of the 

Australian passport 

Applications in Australia Overseas applications 
• Medicare card
• Centrelink card
• Department of Veterans' Affairs card
• Credit card or bank account card
• Foreign passport
• Australian passport (issued on or after 1

July 2000 with more than two years
validity that has not been expired for over
ten years, or reported lost/stolen)

• Any of the Australian-issued Category B
documents shown at left

• National health card
• Social security card
• Veterans' card
• Credit card or bank account card
• National insurance card

CATEGORY C 
All documents presented from Category C must be no more than 12 months old at the 

time of application 
For applications in Australia and overseas 
• Motor vehicle registration or insurance papers
• Property rates notice
• Property lease agreement
• Home insurance papers
• Utilities bills (e.g. telephone, electricity or gas)
• Bank or credit card statements
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9. You must present the above documents in one of the following combinations. If none
of the documents you present in Combination 1 or Combination 2 shows your current address,
you must also present one document from Category C that does so. Your application may take
longer to process if you use Combination 3.

Combination Requirements 
Combination 1 One document from Category A plus 

One document from Category B 
Combination 2 Three documents from Category B, 

including one that shows your photo; or 
Two documents from Category B plus one 
other official document that includes your 
photo e.g. a workplace identity card, student 
card. 

Combination 3 At least three documents from Category C 
that show your name and current address, 
plus 
One official document that includes your 
photo and signature e.g. a workplace 
identity card, student card. 

Name changes 

10. You must present original documentation supporting every name change since your
birth or acquisition of Australian citizenship. Please see the Name Change section for further
details.

Guarantors 

11. To help identify the person applying for an Australian passport, we need someone (a
guarantor) to complete Section 11 of the application form. The guarantor must:

a. Be an Australian citizen who is 18 years of age or over
b. Have known the applicant for at least 12 months (or, for children under one year,

since birth)
c. Not be related to the applicant by birth, marriage, de facto or same sex relationship,

or live at the applicant's address
d. Possess a current (unexpired) Australian passport that was issued with at least two

years validity or have been on the Australian electoral roll at their current address for
the past 12 months

e. Endorse the back of one photo by writing 'This is a true photo of (applicant's full
name)' and sign in black pen.

https://www.passports.gov.au/passportsexplained/theapplicationprocess/eligibilityoverview/changeofname/Pages/default.aspx
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Passport photo requirements 

12. Your photo is critical to the usability and security of your passport. The facial
recognition technology used in conjunction with Australian passports makes border
processing more efficient and reduces the potential for identity fraud. If your photo does not
meet the standards detailed below, your passport may not work at automated borders:

a. Good quality, colour gloss prints, less than six months old.
b. Clear, focused image with no marks or 'red eye'.
c. Plain white or light grey background that contrasts with your face.
d. Uniform lighting (no shadows or reflections) with appropriate brightness and

contrast to show natural skin tone.
e. Face looking directly at the camera and not tilted in any direction.
f. Hair off the face so that the edges of the face are visible.
g. Eyes open, mouth closed.
h. Neutral expression (not smiling, laughing or frowning), which is the easiest way for

border systems to match you to your image.

The required dimensions of the photo, and the image within it, are explained in this diagram. 

13. If you usually cover your head for religious reasons, or you wear glasses or facial
jewellery, your photo can include these items. Head coverings should be plain coloured and
must be worn in such a way as to show the face from the bottom of the chin to the top of the
forehead, and with the edges of the face visible.

14. Glasses or jewellery must not obscure any part of the face, especially the area around
the eyes, mouth and nose. For this, photos of you wearing glasses with thick frames or tinted
lenses are not acceptable. There must be no reflection from lenses, rings or studs.



OFFICIAL 

OFFICIAL 

22 
15. If you are submitting a full passport application, one of your two photos must be
endorsed by a guarantor. An endorsement is not necessary if you are renewing your passport.
The Australian Passport Office does not endorse particular photo outlets or providers. We
recommend that you choose an experienced passport photographer. You should confirm that
the photos they take meet our standards.

16. Please do not attach the photos to your application form as this can damage them if
not attached correctly.
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DOCUMENT CHECKLIST 

1. All documentation for passports should be the original.

ANNEX C TO 
NEOC JIs  

REQUIREMENT BRING WITH YOU IF HELD PACKED? 

Passport • Any previously issued personal passports (including foreign
issued passports), or

• 100 points of identification, using the following:
- Your original Birth Certificate
- One parent’s original Birth Certificate (or citizenship

certificate)
- Drivers licence, Medicare card, Bank card, etc.

• At least two recent passport photos (no older than four months)
of yourself. Make sure photographs meet standards for
submission.

Bank Account 
Setup 
(printed 
copies) 

• Bank name and branch address
• Account name
• BSB number
• Account number

Tax 
(printed copy) 

• Tax File Number
• Superannuation documentation

- Obtain and bring a ‘Complying Letter’ if choosing a choice
super fund

Medical and 
Dental 
Documentation 

• Vaccination Certificate (if held)
• Confirmation of food allergies
• International Health Certificate (if applicable)
• Service Medical and Dental files (if applicable)
• Documentation relating to illnesses/injuries since undertaking

entry medical assessment
• For females: records of pap smears and other gynecological

tests/procedures

Photo ID • Drivers licence, proof of age card or government-issue photo
identification card

Information 
Required for 
Security 
Clearance & 
Personnel System 
(as applicable) 

• Original full Birth Certificate
• Proof of address of your next of kin for leave travel (utility bill,

copy of driver’s licence)
• Original Birth Certificate(s) of any children
• Original Marriage Certificate(s)
• Original Divorce documents/Decrees
• Original Change of Name Certificates
• Original Naturalisation or Australian Citizenship Certificate
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Information 
Required for 
Security 
Clearance & 
Personnel System 
(as applicable) 

• Original Proof of Australian Citizenship (if born on or after 20
Aug 86)

• One parent’s original Australian birth certificate/passport (if
born on or after 20 Aug 86)

• Date of parents’ arrival in Australia (if born overseas)
• Certificate of Service or discharge pertaining to Service in the

Defence Forces of ANY country
• Proof of current address (must specify your name)
• Evidence of at least one previous address during the last ten

years (must specify your name)
• Evidence of previous employment or schooling
• All previous overseas travel details (i.e. dates, countries)
• Address details and dates of residence in overseas locations
• Details of all relatives residing overseas, including relatives of

your spouse, de facto partner or fiancée
• Details of anyone over 18 years of age currently residing with

you, including parents and/or spouse, who have visited or lived
overseas in the last 10 years

• Details of club memberships and dates
• Full details of all criminal or traffic offences and convictions
• Parental consent for AFP to conduct Criminal History Check

(Under 18s)
• Proof of spouse or parents’ address for Next of Kin and

Emergency Contacts (e.g. rate notice, utility bill or bank
statement)

• Proof of relationship to Emergency Contact (e.g. marriage or
birth certificate)

• Hard copy of security pack plus access password (if already
commenced)
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PACKING LIST 

ANNEX D TO 
NEOC JIs  

Legend: C=Compulsory, O=Optional/Recommended, X=Consider based upon your personal 
needs 
Item Qty M/F Req. Notes Tick 

Box 
Personal Equipment Items 

Coat hangers 20 C Recommend sturdy coat hangers all the same brand & 
Colour. 

Pant/trouser hangers 10 C 
Designed to hang pants or skirts, these hangers must 

have clips that can be moved closer or further apart as 
required. 

Watch 1 C 
Watch must not be ornate or brightly coloured. You 
may be directed to disconnect smart watches or any 
wrist worn device that is capable of wireless / Wi-Fi 

periodically throughout training. 
Suitcase (weight IAW 
airline requirements) 

1 C All bags must be lockable to store civilian clothing 
and personal effects. The RAN takes no responsibility 

for lost or stolen items. Bag (carry on 
luggage) 1 C 

Black shoe polish 1 C Parade Gloss. 

White shoe polish 1 C 

Shoe polish applicator 
brush 1 C Hard bristle brush. 

Shoe polish buffing 
brush 1 C Soft bristle brush. 

Shoe polishing 
cloth/cotton wool balls 

1 C For use polishing shoes. 

Pantyhose/stockings 1 O For use polishing shoes. 

Cheap toothbrush 1 O Used to assist in the cleaning of shoes and other 
personal items. 

Lint roller or brush 1 C For maintenance of uniforms. 

Elastic garters 2 C To hold long white socks to your calves. These can be 
purchased from military shops or made out of hemming 

elastic. 

Iron 1 C 
If possible, select an iron that has a high steam output 
(in excess of 50G/min) and a high wattage (in excess 

of 2000W). Auto shut off is an added benefit that 
should be considered. 

Iron cleaner 1 O 
Physical Training Clothing Items 

Sports bras 3 X C White or flesh toned in colour. Must be suitable for 
the conduct of high impact physical activity 

Bike pants or 
compression shorts O For wearing under field clothing to prevent chaffing. 

Swimwear 1 O You may bring your own one piece swimwear, or 
speedos. They must be blue or black in colour. Board 

shorts are not permitted. 
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Rash shirt 1 O Navy blue or black rash shirt may be worn at 
your discretion during swimming events. 

Swim goggles 1 C The pool is highly chlorinated and you will need to 
use googles during swimming sessions. Note – they 

are not permitted for use during the RAN Swim Test. 
Clothing 

All of your personal items are to be packed in one lockable suitcase whilst at the RANC. 
Only the minimum amount of civilian clothes should be brought, as most of your time during ITP will be spent 

in issued military uniforms. However, you will need enough appropriate civilian clothing to proceed on 
weekend leave (when permitted). You may decide to purchase clothing online or locally to augment your 

holdings. Due to the location of the RANC, it is recommended that you bring at least one set of comfortable 
clothing for weekend recreation (hikes, beach sports etc). 

Underwear 5 C 
Personnel must bring a minimum of 5 days supply of 
underwear, although it is recommended to bring more. 
You can wear any colour under your MMPU but will 

need white/beige for under white uniform. 

Pajamas 2 C 

Must be of a conservative style i.e. should be dark 
coloured and not see-through. Must cover torso, 
cleavage, and lower body to a maximum of 7cm 

above the knee. 

White cotton singlets 2 O Worn under white issued uniform. 

White or skin coloured 
underpants 3 C Worn under white issued uniform. 

White or skin coloured 
bras 

3 X C Choose a supportive, correctly fitted bra style to wear 
when in uniform. 

Bathrobe 1 C Must be conservative and cover the lower body to a 
maximum of 7cm above the knee. 

Shirts (short or long 
sleeved) 4 O To be in good repair, with no explicit themes. The 

following items are not permitted: 
Designer style rips, fading or holes in any clothing. 
Mini-skirts, low cleavage, mid-riff style clothing, 

or singlets. 
Heels are not recommended. 

All footwear must be fully enclosed except for 
sandals, which must have a back strap. 

Jeans or chinos 2 O 
Jumper 2 O 
Jacket 1 O 

Casual shoes 1 O 
Socks 4 O 

Reusable face mask 
(black or dark blue) 2 O 

Gloves, thermals and 
beanie 

O For comfort in the colder months. 

Sunglasses 1 O Conservative colour and style. Mirrored 
lenses are not permitted. 

Religious or cultural 
clothing 

1 X O 
Including but not limited to; turban, hijab, burkini 
or long sleeved smock. Members who wear these 
items are to bring one black and one white item to 

compliment uniforms. 

Toiletries / Bathroom
You must being enough supplies to last for a minimum of 4 weeks 

Shaving cream 1 X C 

Razor blades 1 X C 
Electric shavers may be used however; trainees must 
be clean shaven with a razor (if they do not have a 

beard). 
Deodorant 1 C Ensure your deodorant contains an antiperspirant. 

Toothpaste & 
toothbrush 

1 C 

Nail trimmers 1 C Clippers, scissors, trimmers or nail file as preferred. 

Shampoo & 
conditioner 1 C 
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Soap 1 C Bottled body wash/soap. 

Sanitary 
products X C Bring your preferred sanitary products; including, pads, 

tampons, menstrual cups or menstrual underwear. 
Consider that the ablutions and washing cycles are 
communal when choosing your preferred products. 

Menstrual cycles may deviate from the norm on NEOC 
due to an increase in physical activity. Be prepared with 
appropriate provisions to last a minimum of two cycles. 

Brush and/or comb 1 C For maintaining grooming standards. 

Hair nets and hair ties 5 X C 
Mandatory for females with hair that is longer than 

shirt collar. Five hair nets minimum. One pack of hair 
ties. Accessories must match the colour of your hair. 

Bobby pins 1 X C 
One pack. Accessories must match the colour of your 

hair. 

Toiletries bag 1 C Suitable for traversing to and from ablutions. 

Rubber thongs 1 C Thongs must be worn when showering. They are not 
permitted for wearing on leave or around base. 

Band-aids and blister 
packs 1 O For self-management of minor cuts, scratches or 

blisters. 
Lip balm 2 O Bring your preferred lip balm for comfort. Consider 

one of them containing SPF for protection during 
outdoor activities. 

Hair dryer / 
straightener 1 X O Note: During ITP there will be limited time for use. 

Hair product 1 X O Hair spray or gel is recommended to keep your hair 
neat and tidy. Test what products work best for your 

hair type. 
Hair donut 1 X O Accessories must match the colour of your hair. 

Moisturiser 1 O Body and/or hand moisturiser – especially for colder 
months when skin dries out. 

Miscellaneous 

Up to $200 in an 
accessible bank 

account 
O For the purchase of personal items and leave recreation 

after ITP. 

Bank card C Bring cash and your bank card in order to buy personal 
items after ITP. 

Set up direct debits O 
It is recommended to set up auto payments or direct 
debit for bills where possible, as there are periods 

where you will not have internet access to use 
online banking. 

Mobile Phone 1 C There will be periods during your training where you 
will not have access to your phone. During ITP, it 

will be secured by RANC staff. 

iPad / 
Tablet / Laptop 1 C A tablet or laptop is required to be used as a study 

device throughout the course. It must be 
disconnected from the internet during ITP. All 

trainees should pre-download the ITP Module before 
arrival at the RANC. 

Headphones 1 C For study and personal recreation. Will not be 
permitted for use during scheduled PT sessions. 

Prescription glasses 3 C 2 x reading glasses, 1 x prescription sunglasses. 

Contact lenses O If you wear contact lenses, bring sufficient lenses, 
cases and cleaning fluid to last a minimum of four 
weeks. You must also bring a pair of prescription 

glasses. 

Stationary C Pens, notepads, journal etc. A small amount 
of stationery is provided on arrival, but you may prefer 

to bring your own. 
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Laundry care 1 C Washing pods for front loaders are highly 
recommended. Bring enough to last you a month of 

daily washing. 
Laundry markers 2 C One black and one white marking. These are for 

naming items of clothing. Washing is communal, and 
you will lose your items (with nil replacement) if you 

do not name them appropriately. 

Wash bag 1 O For your underwear and socks. A wash bag helps to 
keep your items together during laundering & drying. 

Head torch 1 
C 

Inclusive of a red light function, for use during field 
exercises. Black or dark coloured bands, not bright 

colouring. 

Travel mug/Keep cup 1 O Reusable travel coffee mug with lid suitable for 
carrying hot liquids safety. 

Practical leadership 
exercise items O Zip lock bags, dry bags, travel size personal insect 

repellent, travel size hand sanitizer, wet wipes, travel 
size sunscreen. 

Additional Notes: 

1. The items listed above are minimum requirements for the course.

2. Label everything with your name. All socks, underwear and clothing items. All
laundry bags, all your personal possessions as well.

3. Bedding (including pillows and blankets), towels, a large laundry bag and ironing
board will be issued upon arrival. Sunscreen and basic first aid requirements, such as band
aids, are also provided; however, having your own provisions allows you to self-manage
as necessary.

4. Defence provides a standard air are ticket to and from HMAS Creswell, and standard
luggage limits will apply. Defence is not responsible for the cost of luggage that has
exceeded weight limits set by your airline.

5. If you are having difficulty packing within weight limits, note that there is a post
office onboard. You may choose to pack less civilian clothing, and have family post
additional civilian clothing items to you at a later stage.
6. Bring as many of the recommended items as you can – you will not have access to
shops to buy items for the duration of ITP.
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RAN PHYSICAL FITNESS TEST STANDARDS 

ANNEX E TO 
NEOC JIs  

1. The standard required to be considered ‘ready’ is Pass. Tier 1 and 2 standards are
considered benchmarks for Navy members to work towards as they approach maximum
performance during the PFT.

  Forearm Plank 
Pass 1:00 
Tier 1 1:35 
Tier 2 2:15 

  Cardiorespiratory 

Female 

Age ≤ 29 30-34 35-39 40-44 45-49 50-54 55-59 60+ 
2.4 km Run 

OR 

Pass 15:00 15:45 16:20 17:00 17:15 17:40 18:20 19:25 
Tier 1 13:55 14:35 15:20 16:00 16:40 17:10 17:50 18:20 
Tier 2 12:50 13:40 14:20 15:00 15:45 16:20 17:00 17:25 

Beep Test 

OR 

Pass 6.9 6.6 6.4 6.2 5.9 5.7 5.4 5.2 
Tier 1 7.2 6.10 6.8 6.6 6.4 6.2 5.9 5.7 
Tier 2 7.6 7.3 7.1 6.9 6.6 6.4 6.2 6.1 

5km Walk 

OR 

Pass 43:00 43:30 44:00 44:30 45:15 46:15 47:00 47:45 
Tier 1 40:00 40:30 41:00 41:30 42:10 43:50 44:30 45:00 
Tier 2 38:30 39 39:30 41:00 41:40 42:10 42:50 43:30 

500m Swim 
Pass 15:20 15:35 15:50 16:05 16:20 16:35 16:45 17:00 
Tier 1 13:45 14:00 14:15 14:30 14:45 15:00 15:15 15:30 
Tier 2 11:05 11:20 11:35 11:50 12:05 12:20 12:30 12:45 

Male 

Age ≤ 29 30-34 35-39 40-44 45-49 50-54 55-59 60+ 
2.4 km Run 

OR 

Pass 13:00 14:00 14:30 15:00 15:40 16:15 17:00 18:20 
Tier 1 11:30 12:30 13:00 13:50 14:10 14:30 15:00 15:30 
Tier 2 10:30 11:00 12:00 12:20 12:30 12:45 13:00 13:45 

Beep Test 

OR 

Pass 7.4 7.2 6.10 6.8 6.6 6.4 6.2 5.9 
Tier 1 8.4 7.8 7.4 7.2 7.1 6.10 6.9 6.8 
Tier 2 9.5 8.9 8.5 8.2 7.10 7.7 7.4 7.2 

5km Walk 

OR 

Pass 42:00 42:30 43:00 43:30 44:15 45:00 45:45 46:30 
Tier 1 39:00 39:30 40:00 40:30 41:10 42:50 43:30 44:00 
Tier 2 37:30 38 38:30 39:15 40:00 40:30 41:00 42:00 

500m Swim 
Pass 13:20 13:30 13:40 13:50 14:00 14:10 14:20 14:35 
Tier 1 11:45 11:55 12:05 12:10 12:15 12:25 12:35 12:45 
Tier 2 9:40 9:55 10:10 10:20 10:30 10:40 10:55 11:10 
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ANNEX F TO 
NEOC JIs  

TRAINEE WELL-BEING SELF-ASSESSMENT CHECKLIST 

Family Name Given Name (s) Rank Employee ID 

Unit/Section Mobile Phone 

Defence Email Address Alternate Email Address 

In the past two weeks have you experienced the following symptoms that have affected your 
well-being? 

Symptom Yes (√) No (√) 
a. Flu-like symptoms 

b. Shortness of breath 

c. Fever / raised temperature 

d. Persistent cough 

e. Flu-like aches and pains 

If you reply ‘yes’ to any of the above, you are to inform staff IMMEDIATELY for referral to the 
local health facility for further assessment. This is to ensure your well- being to continue course 
is appropriately investigated. Your well-being at this time is the priority. 

If you reply ‘no’ to all of the above, you will be cleared to move to the next component of your 
training. 

Signature Rank 

Printed Name Date Employee ID 
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ANNEX G TO 
NEOC JIs  

NEW ENTRY OFFICER COURSE WEEKLY COURSE OUTLINE 
Week Main Focus Comments 
1-4 Initial Training Period General administration 

Commanding Officer, Executive Officer and Command Warrant 
Officer welcome address. 
Instruction in the following; 
Workplace Behaviours 
Introduction to Military Law 
Passport and Security Administration 
Uniform Issue 
Work Health and Safety 
Defence Values and Reputation 
RAN Traditions and Ceremonies 
Physical Training 
Introduction to Military Communications 
Unarmed Drill 
Financial Training 
Cleaning Stations and Rounds 
Divisional System (Navy welfare and support system for all members) 
Physical and Protective Security 
Navy Organisation 
Military Justice 
Resilience Training 
Character Formation (knowing yourself – knowing others) 
Medical / Dental check-ups and vaccinations 
Principles to develop high functioning teams 
Defence Writing standards. 

Assessment Focus RAN Swim Test 
Exercise Character (testing individual resilience) 
RAN Physical Fitness Test (PFT) – 1st attempt 
Exercise Teamwork (testing camaraderie and team resilience)WHS 
Assessment (Navy specific – construction industry white card) 
Executive Officer’s Rounds and Divisions. 

5-10 Block Training 
(Mariner Development) 

Divisions rotate through the following courses: 
Initial First Aid 
Standard Combat Survivability 
Survival at Sea 
Theoretical Leadership development 
Seamanship 
Defence Honours and Awards 
Ethical Decision Making 
Official Reception 
Public SpeakingEF88 Austeyr and ELCAN Spectre DR sight (Initial 
small arms training) 
Physical Training 
Performance reporting with the RAN 
Law of Armed Conflict 
Tour of Fleet Base East 
Armed and unarmed Drill. 

Assessment Focus All modules will have their own associated proficiency assessments 
Commanding Officer’s Rounds and Divisions. 

11-15 Final Assessment and 
Graduation Preparations. 

Removal Brief 
Physical Training Personal Development 
and Self-reflection Career Management 
briefs and discussions International Law 
Introduction to the Department of Veterans Affairs 
Mariner Development Program 
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ANNEX G TO 
NEOC JIs 

Crucial Conversation training 
Mess Dinner 
RAN Officer Sword Drill 
Armed and unarmed Drill 
Parade and Ceremonial Training 
Final inspections and posting preparations. 

Assessment Focus Military Communications Exam 
RAN Organisation Exam 
Maritime Warfare Exam 
Legal Studies Exam 
Divisional System Exam 
Exercise Leadership (testing complex individual decision making and 
management techniques) 
Final RANPFT 
Drill Assessment 
Final uniform and personal equipment inspection 
Graduation Parade. 
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